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1. O0mue noJIoKeHus.

1.1. Tlomoxxenne © mEpPCOHANBHBIX JaHHBIX pPaOOTHUKOB [ OCyapCcTBEHHOro
O10KETHOr0 MpPO(heCCHOHATBHOTO 00pa30BaTEILHOTO YUPEXKIEHUS ropona MOCKBEI
«Iepseiii Mockosckuii O6paszosarensubiii Kommmiexey (I'BIIOY «1-it MOK) (nanee -
[Tonoxxenue) pa3paboTaHo B COOTBETCTBMHM C TpymOBBEIM KOJEKCOM  Poccuifckoii
®epnepanyn, DenepanbHpiM 3akoHOM oT 27.07.2006 N 152-®3 "O mepcoHaNBHBIX
naHHbIX", mocraHoBieHueM IIpaButenbctBa PD ot 15.09.2008 Ne 687 «O6
yrBepxaeHuu lloyoxxeHnss 06 0COOEHHOCTAX 00pabOTKH IMEePCOHANBHBIX MTAHHBIX,
OCyIIECTBIIsIEMO  0e3  HCIOJIb30BaHHUS CPEJCTB aBTOMATH3AllMKM» W HUHBIMHU
HOPMAaTUBHBIMU [TPABOBBIMHU aKTaMHU.

[lonoxxenne cocraBneHo c yuyeroM TpeboBanmit MC ISO 9001:2008, cucTembl
MeHeJDKMeHTa kayecTBa Komrutekca, [lomurukoit u Llensimu B o6y1actu kadecTsa.

1.2.  TlomoxeHuem  ompenensieTrcss  MOPSJOK  MOJMYYEHHs, CHCTEMAaTU3alUU,
WCIIOJIb30BAHMs, XPaHEHHMs M IIepelladd CBEJCHUH, COCTABIIIOLIMX II€PCOHAJILHBIE
nansable paboTHUKOB ['BITOY «1-it MOK» (nanee — Komruiekc).

1.3. IlepcoHanpHble naHHBIE pabOTHHMKA - JrOOas WHGOPMAIHS, OTHOCAILAACS K
KOHKPETHOMY paOOTHUKY (CyOBEKTY IE€pPCOHANBbHBIX MaHHBIX) M HEoOXOoAuMas
Komiutekcy B CBs3M ¢ TPyZOBBIMU OTHOLICHUSIMH. CBe/IEHUS O MEePCOHANBHBIX JaHHBIX
pPabOTHMKOB OTHOCATCS K YMCIY KOH(UACHIHAIBHBIX (COCTABISIOUINX OXPAHSIEMYIO
3akoHOM TaliHy Komruiekca).

1.4. Ilpu onpenenennn ob6beMa U COAepXKaHUs, 00pabaThIBAEMbIX I1€PCOHATBHBIX
JAHHBIX paboTojaTenb JOJDKEH pykoBoacTBoBaThesi Koncturynmein Pd, TK P® u
UHBIMU (pe/iepaabHBIMU 3aKOHAMMU.

2. ITosryyeHnune nmepcoHaNbHBIX JAHHBIX.

2.1. Mcrounnkom uH(MOpMALUK 000 BCEX MEPCOHAIBHBIX AaHHBIX paOOTHHKA SIBISETCS
HENOCPEACTBEHHO paboTHUK. B mensx obecredeHus: mpaB © CBOOOJ IEPCOHANBHBIX
JAHHBIX pabOTHHKA 00sI3aHBI COOJIIOJATH ClIeAYIONIHe O0IIMe TPeOOBAHMS:

1) obOpaboTka TePCOHANBHBIX JAHHBIX pabOTHHKA MOXET OCYLIECTBISATHCS
MCKIIFOYMTENIEHO B LENAX OOecredyeHus: COOMONCHNsS] 3aKOHOB U MHBIX HOPMATHBHBIX
IPaBOBLIX aKTOB, COJEHCTBUs pPAOOTHMKAM B TPYAOYCTPOHCTBE, OOYYEeHUS WU
IPOJBWXKEHHsI IO  Clyk0e, oOecriedyeHust JHMYHOM 0e30MacHOCTH pPabOTHHMKOB,
obecrieyeHusl JTUYHOM Oe30macHOCTH pPabOTHUKOB, KOHTPOJII KauecTBa M KauyecTBa
BBITOIHAEMON pabOThI U 00eCIIEUeHHsI COXPAaHHOCTH UMYIIECTBA;



2) mpu ompenenreHHH ob6beMa U COAEpxKaHHs, 00pabaThiBaeMBIX  I1EpCOHAJIBHBIX
JIaHHBIX ~paboTHHMKa paboTojarensb JOIDKEH PYyKOBOACTBOBAaThCS KoHCTUTynuMei
Poccuiickoit @enepanun, Hactosamum KogexcoMm U HHBIMEU (eiepabHBIM U 3aKOHAMH,
3) Bce mepcoHaNbHbBIE JaHHBbIE PabOTHHKA CliefyeT TOJydYaTh Yy Hero camoro. Eciu
MepCOHAJIbHBIE JaHHBIE MOXHO IIOJYYUThH TOJNBKO Yy TPETheH CTOPOHBI, TO paGOTHHUK
JIOJDKEH OBITH yBeJOMJIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITH MOJTy4YEeHO
NUCbMEHHOE coryacue. Paboronmatens 00s3aH coOOIUTH pabOTHHKY O IEJsX,
IPEIIoJIaraéMbIX HICTOYHUKAX U CIIOCO0aX MOJyUYeHHUs IMePCOHATBHBIX JAHHBIX, 4 TAKXKE
0 XapakTepe MOMIeKAIINX MOITYUYSHHIO IEPCOHANBHBIX JAaHHBIX U ITOCIEICTBUASIX OTKA3a
paboTHHKA JIaTh MUCEMEHHOE COTIache Ha UX MOJIyYEHHE.

2.2. Ilpu nocryryieHuM Ha pabOTy NpPETEHJEHT 3aIONHSCT aHKETy, B KOTOPOM
YKa3bIBAET CIEAYIONIME CBeJIeHHs O cebe:

-D.N.0,;

- TIOJT;

- ATy pOXKIEHHS;

- CeMeHOe MOJIOKEHHUE,;

- HaJIM4Ue JeTel, UX 1aThl POXKJICHUS,

- BOUHCKYIO 00513aHHOCTH;

- MECTO >KUTEJIbCTBA U KOHTAKTHBIN TenehoH;

- oOpa3oBaHue, ClIeHaIbHOCTH;

- CTaX pabOTHI MO CTIEIUAIEHOCTH;

- mpenpiayee(ue) mecro(a) paboThl;

- (haxkT NPOXOXKAEHUS KypCOB MOBBIIICHUS KBATH(DUKALUY;

- HAJIM4Ke rpamorT, OJ1aroJapHOCTeH.

2.3. Paboronatens He BrpaBe TpeOOBATh OT MPETEHICHTA MPEACTABICHUS UH()OPMALIUH
O TMOJHUTUYECKUX M PEIUTHO3HLIX YOEXKIEHHUSIX U YacTHOW JKU3HH. B ciyuasx,
HEITOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOIICHHUM, B COOTBETCTBUHU CO
cratbeil 24 Koncrturynuu Poccuiickoit Menepanun paboTonaress BIpaBe MOay4aTh U
o0OpabaThIBaTh JaHHBIE O YACTHOM >XHM3HH pPabOTHHMKA TOJBKO C €ro IMUCHMEHHOTrO
COIJIACHSI.

2.4. Tlpu 3aKiOYEHMHd TPYHAOBOrO JOroBOpa JIMIO, IOCTyNamoliee Ha pabory,
NPEABSABISIET TOKYMEHTHI B COOTBETCTBHH cO CT. 65 TK PD.

2.5. Paboromatenp uMeeT paBO  TMPOBEPATH  JIOCTOBEPHOCTH  CBEJCHUIA,
npejcraBisieMblx pabotaukoM. Ilo Mepe HeoOxomumoctu paboromarens ucrpedyer y
paboTHHMKA  JIONOJHMUTENbHBIE  CBEJGHMS M JIOKYMEHTBI,  I[IOJTBEPXKIAIOLINE
JIOCTOBEPHOCTh 3TUX CBEJICHUH.

2.6. Tlpu odopmieHnr pabOTHUKA COTPYAHHKH OTHENA KaJpOB  3arlOJIHSIOT
yaupuuposannyro Gopmy N T-2 "Jludnas kaprouka paGoTHHKA" ¥ (GOPMHUPYIOT



JIMYHOE JIEJI0, KOTOPOE XpaHUTCS B OTAeIe KajpoB. OTBevaeT 3a BeJeHU e JINYHBIX JIelT
HaYaJIbHUK OT/IeJia KaJpoB.

2.7. JlnyHOE €510 pabOTHUKA COCTOUT U3 CIEYIOINX JOKYMEHTOB:

- TPYIOBOM JIOTOBOD;

- tnyHas kaproyka Gopmbl N T-2;

- KOIUS TPYIOBOM KHMXKKH (€CIIH 3TO COBMECTHTEJD);

- XapaKTepPUCTUKH, peKOMEeH/IaTeIbHbIE MHChMA,;

- macropt (Kornusi);

- TOKyMeHT 00 oOpa3oBaHHH (KOIHs);

- BOCHHBIH OMJIeT (KOIus);

- CBHJIETEJILCTBO O perucTpauuu B HajorosoM oprane (MHH) (komus);

- IEHCUOHHOE CBUIETEIHCTBO (KOIHS);

- CBUETENBCTBO O 3aKJIIOYEHUU Opaka (Komus);

- CBUJIETEJILCTBO O POXKJICHHUH AeTel (Kormus);

- Komusi JOKyMEHTa O IpaBe Ha JbroTel (YIOCTOBEPEHHE IIOYETHOIro JOHOPA,
MEJMLMHCKOE 3aKII0UYEeHUE O IIPU3HAHUH JIMIA HHBAJUIOM, JIp.);

- pesyNbTaThl ~MEAMLMHCKOro obcienoBaHus (B  ciydasX, YyCTaHOBJIEHHBIX
3aKOHO/IATeJILCTBOM ),

- JIOKyMEHTBI, CBs3aHHbIE C TPYJOBOM JeATENBHOCTHIO (3asiBIEHUsI pPabOTHHKA,
aTTECTAllMOHHLIE JIUCTBI, JOKYMEHTBI, CBSI3aHHBIE C IEPEBOJOM, JOIIOJIHUTENILHbBIE
COrJIallleHus! K TPYZOBOMY JJOTOBOPY, KOIIUH IIPHKA30B, JIp.).

2.8. JIOKyMEHTBI, IOCTyNaoIIMe B JIMYHOE JeJI0, XPaHSITCS B XPOHOJIOTHYECKOM
MOPsIJIKE.

3. XpaHeHHe NepCcoOHATbHBIX TAHHbIX.

3.1. Jluunele nena xpaHarcs B OyMa)XHOM BHJE B IalKax C OMHCHIO JOKYMEHTOB,
IPOHYyMEpOBaHHbIE IO CTpaHuuaM. JIM4YHble nena HAxXOAATCS B OTIAENE KaapoOB B
CIIeI[MaJIbHO OTBEJICHHOM mikady, obecrieurBaroIeM 3alUTY oT
HECaHKIMOHUPOBAHHOI'O JIOCTYIIA, U PACIIONIAraloTCsl B al()aBUTHOM MTOPSIIKE.

3.2. JlnyHble fiesa pEruCTPUPYIOTCS B )KypHAJe y4eTa JINYHBIX JeJ, KOTOPhIHA BeleTcs
B DJIEKTPOHHOM BHUJI€ U Ha OYMa)KHOM HOCHTEIIE.

3.3. [Tlocie yBonbHeHUs pabOTHMKA B JIMYHOE JEJIO BHOCSTCS COOTBETCTBYIOIIUE
JIOKYMEHTEI (3asBJIeHHEe paOOTHHUKA, IPUKA3 O PACTOPIKEHHH TPYOBOIO JOroBopa, Ap.),
COCTaBJISIETCS OKOHYATENbHAs ONKMCh U JIMYHOE JIeIIo repenaetcs B apxus Komiuiekca Ha
XpaHeHHe.

3.4. B otmene kaiapos Kommiekca Kpome JIMYHBIX JIeJl CO3MAIOTCS W XPaHATCS
CIIeJIyIOIIME JIOKYMEHTEI, COJleprKalllie IIepCOHaIbHbIe TaHHbIE pAOOTHHUKOB:



- TPYJOBBIE KHUXKKU;

- IIOIJIMHHUKH U KOIIMH ITPUKA30B (PaclopsHKEHUi) 1Mo Kaipam;

- IIPUKAa3bI 10 IUYHOMY COCTaBY;

- MaTepHajbl aTTeCTallui U MOBBIIIEHUS KBATH(PHUKAIUI paOOTHUKOB;

- Marepualibl BHYTPEHHUX PacClieIOBaHMM (aKThl, JOKIIAIHBIE, IPOTOKOJIBI U JP.);

- KOIIMKM OTYETOB, HAIIPaBJIIEMBIX B I'OCYJapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIC
UHCIIEKI[UH, BBILIECTOSIIME OpraHbl YIPABICHUS U IPYTHEe YUPEXK ICHHS

- IpyTHe.

3.5. Jlupektop, Ha4albHUK OTJAENa KaJpoB, OCYLIECTBISAIOT OOIIMN KOHTPOJb
COOJIIOZIEHNs] PaOOTHUKAMHM Mep IO 3alllUTe MEPCOHANBLHLIX JaHHBIX, O00eCIeYrBaeT
O3HAKOMJIEHHE COTPYIHHMKOB IIOJ] POCIUCH C JIOKAJHHBIMA HOPMATHBHLIMU aKTaMH, B
TOM uYHcie ¢ Hacrosmmm llomoxenmem, a Take HCTpebOBaHHME C pabOTHUKOB
00s13aTeJIbCTB O Hepa3IIIAIeHUH [TePCOHAIBHBIX JaHHBIX.

4. JocTyn K nNepcoHaJbLHBIM JaHHBIM.

4.1. JlocTyIl K mepcOHAIBHBIM JJAHHBIM PA0OTHHKOB UMEIOT:

- TUPEKTOP;

- 3aMECTHUTEIIN JUPEKTOPa;

- HaYaJIbHUK OT/ENa KaJIpoB,;

- TJIaBHBIN Oyxranrep;

- IOPUCKOHCYJIBT;

- PYKOBOJHUTEH CTPYKTYPHBIX IOJpa3zeNeHuil (TOJbKO K JaHHBIM PabOTHUKOB CBOErO
no/ipa3/iesiIeHus );

- CIIELMAJIMCTEI OT/ENa KaJ{poB M OyXraJITepHH - K TeM IaHHBIM, KOTOPBIE HEOOXO MBI
UM ]ISl BBIIIOJIHEHUS] KOHKPETHBIX (DYHKIIUH.

4.2. Jloctynm CHEUaJINACTOB JPYI'MX OTAEJIOB K  IEPCOHANLHBIM  JaHHBIM
OCYIIECTBIISIETCS HA OCHOBAaHUM IIMCbMEHHOIO pa3pellieHus: JUPEeKTopa.

S. O6pa6oTKa nepcoHANbHBIX JAHHBIX PAOOTHHKOB.

5.1. PaboTozmaTens He UMEET IpaBa MOJIydaTh U 00pabaThIBaTh MEPCOHANILHBIE JAHHBIC
paboTHHUKA O €ro pacoBOH, HALIMOHATIBHON MPUHAJIEXXHOCTH, MTOJTUTHYECKUX B3IIISIAX,
PETTMTHO3HBIX U QHIOCO(CKUX yOSKICHHUAX, COCTOSHUM 310POBbS, HHTUMHOMN KHU3HU
(4. 1 cr. 10 DenepanbHoro 3axkona or 27.07.2006 N 152-03 «O mnepcoHanbHBIX
NaHHBIX»). B ciiy4asx, HEmoCpeJCTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYJOBBIX
OTHOILIEHHUH, B COOTBeTCTBUM CO CT. 24 Koucruryuuum P® paboromarens Bmpase



nojiydyaTb M 00pabarbiBaTh JaHHBIE O YACTHOW >KH3HH pabOTHMKA TOJIBKO C €ro
coriacusl.

5.2. ObpaboTka nepcoHaNbHBIX JaHHBIX PA0OTHHUKOB paboTo[aTeNIeM BO3MOXKHA 6€3 Ux
corjiacus B Cliydasix, Korja:

- IepCOHANIbHBIC JAHHBIE SIBJISIOTCS OOIIIEIOCTY ITHBIMU;

- IIEpCOHAJIbHBIE JJAHHBIE OTHOCSITCS K COCTOSIHUIO 3/I0pOBBSI PabOTHUKA, MX 06paboTKa
HeoOXoAMMa JUISl 3allUThl €ro >XU3HHU, 3J0POBbS WM HMHBIX JKH3HEHHO BaXKHBIX
MHTEPECOB JAPYTUX JIUI] U TIOJy4YeHHE COMIacHs pabOTHHUKA HEBO3MOYKHO;

- 00paboTka MEepCOHAIBHBIX JAaHHBIX HEOOXOAMMAa JUISl YCTAHOBJICHHS WU
OCYILIECTBJIEHHUSI 1IPaB UX CyOBEKTa MJIM TPETHUX JIUII JINOO B CBSA3M C OCYIIECTBIECHUEM
IIPaBOCY TS,

- 00paboTka MEepCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCSI B  COOTBETCTBUU C
3akoHozarenbcTBOM P® 06 obopoHe, o0 0e30MacCHOCTH, O IPOTUBOAEHCTBUU
TEPPOPHU3MY, O TPAHCIIOPTHOH OE30MaCHOCTH, O MPOTUBOJCHCTBUU KOPPYILUHU, 00
OTIepaTUBHO-PO3bICKHOW  JIESITENIbHOCTH, 00 UCIIOJIHUTEILHOM IIPOM3BOJICTBE, C
YTOJIOBHO-HUCIIOJHUTENHBIM 3aKOHOIATEILCTBOM PdD;

- 00paboTka MEepCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS B COOTBETCTBHH C
3aKOHOJIATEJbCTBOM 00  00s3aTEeNbHBIX BHIAX CTPAXOBaHUS, CO  CTPAXOBBIM
3aKOHO/IaTeJIbCTBOM,;

- 1o TpebOBaHMIO MOJHOMOYHBIX TIOCYyNAapCTBEHHBIX OpPraHOB - B CllyYasx,
IIPeyCMOTPEHHBIX (e/ilepabHBIM 3aKOHOM.

5.3. ObpaboTKa MepCOHAJIBHBIX ITAHHBIX MOXET OCYIIECTBISATHCS UCKIIIOYUTEIHHO B
nessx obecredeHus COOJIIOJIeHNsI 3aKOHOB WJIM MHBIX MPAaBOBBIX aKTOB, COZEHCTBHUS
paboTHHUKAaM B TPYHOYyCTpOHCTBE, OOYYEHHH H NPOPECCHOHAIBLHOM TPOABHKEHUH,
obecriedyeHus: JTUYHOM 0e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJHYECTBA M KayecTBa
BBITIOTHSIEMO# paOOThI U 00ECTICUeHHS] COXPAHHOCTH MMYIIECTBA.

5.4. Ilpy OpUHATHM peLIeHUH, 3aTparuBaroINX HHTEPEChl pabOTHHKA, paboTogaress He
UMeeT IIpaBa OCHOBBIBATHbCS HA IIEPCOHAIBHBIX JIAHHBIX, I[OJYYEHHBIX O HEM
UCKIJIIOYUTENIFHO B pe3yJIbTaTe UX aBTOMATH3UPOBAHHON 00pabOTKH HITH DJIEKTPOHHOTO
MIOJTyYSHUSL.

5.5. 3ammra MEepCOHAIBHBIX [JaHHBIX pPA0OTHHKA OT HENPaBOMEPHOIO MX
UCIIONIb30BaHMs, YTpaThl, obecrednBaeTcss paboTomaTeneM 3a CUYeT €ro CpeICTB B
HOPSIIKE, YCTAHOBJICHHBIM (pe/iepaibHbIM 3aKOHOM.

5.6. PaboTHMKH MOJDKHBI OBITH O3HAKOMJICHBI IIOJ] PACIUCKY C JOKYMEHTaMH
Kommiiekca, ycTaHaBIMBAIOLUIUMHU TOPSIOK OOpaOOTKH IEpCOHANBHBIX [aHHBIX, a
Takke 00 WX MpaBax U 00s3aHHOCTAX B ATOH 00JIACTH.

5.7. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOUX IIPaB Ha COXpPaHEHHE U 3AIIUTY TaAHbI
HeJIeWCTBUTEIIEH.



5.8. JInna, nmeroiue AOCTYII K MePCOHATIBHBIM JJAHHBIM, MOAMUCHIBaIOT O0s3aTeIHLCTBO
0 HepasIIallleHU! TepCOHANBHBIX JaHHBIX 110 (popme [Ipunoxenus N 1 K HacTosmemy
ITonoxeunuro.

6. IlpaBa 1 00s13aHHOCTH PA0OTHHUKA B 00JIACTH 3aLIMTHI €r0 MEPCOHATbHBIX
AAHHBIX.

6.1. PaboTHHK 00s13yeTCsl NMPEACTaBIATH MEePCOHAIbHbIE JaHHBIE, COOTBETCTBYIOIIHE
JEeUCTBUTEIBHOCTH.

6.2. PaboTHUK UMeeT MpaBo Ha:

- TIOJIHYIO UH(OPMAITUIO O CBOUX ITEPCOHAIIBHBIX JAHHBIX U 00pa0b0TKe 3THUX JaHHLIX;

- cBOOOJIHBIN JOCTYII K CBOUM II€PCOHAJIBHBIM JJaHHBIM, BKJIIOYAsi IPABO HA TOJIyYEHHE
KONUi JII0OOM 3amucH, coaepkalledl Takue JaHHbIe, 32 HUCKIIOYCHHEM CJIyYaes,
IIPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM PD;

- OIIpe/IeJIEHHE CBOUX IIPEICTAaBUTENIEH JUIS 3aIUTHI CBOMX MEPCOHATBHBIX JAHHBIX;

- IOCTYIl K OTHOCSIIUMCSI K HEMY MEJIULUMHCKUM JAaHHBIM C IMOMOIIBIO MEIUIIMHCKOTO
CIIeUaJIUCTa 0 UX BBIOODY;

- TpeboBaHHe 00 WCKIIOYEHUM WM KCIPABICHUA HEBEPHBIX MM HEIOJHBIX
[EPCOHAIBHBIX JAHHBIX, a TAKKE JAHHBIX, 00pabOTaHHBIX C HapyIICHUEM TpPeOOBaHMIA
3akoHogarenbeTBa.  IIpu  orkase paboromaTensi MCKIIOYUTH WA HUCIPABUTH
IIEpPCOHAJIbHBIE JAaHHBblE PAa0OTHUKA OH HMEET IIpaBO 3asBUTh B MUCBMEHHOM (opme
paboTojaTeNI0 O CBOEM HECOIVIACMM C COOTBETCTBYIOIIUM OOOCHOBAHMEM TaKOI'O
Hecornacus. IlepcoHanbHble JaHHBIE OLIEGHOYHOIO XapakTepa pabOTHHUK HMMEET IpaBo
JTOTIOTHUTB 3asiBJICHUEM, BBIPAXKAIOLIUM €r0 COOCTBEHHYIO TOUYKY 3PEHHSI;

- TpeboBaHHe 00 WU3BEUIEHUH paboTojgaTesieM BceX JHI, KOTOPBIM paHee ObUIU
COOOIIIEHbl HEeBEpHBIC WJIM HEMOJHbIE TepCOHAJbHBIC TaHHbIE pabOTHHKA, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKJIIOUECHUSIX, UCIIPABJICHUSIX WU JOMOJHEHUSIX

- o0)ajoBaHWe B CyJ JIIOOBIX HEMpPaBOMEpPHBIX [JEHCTBUH WK Oe3aeicTBUs
paboTonaresns npu 0O6paboTKe U 3alIUTE ero NepPCOHATBHBIX TaHHBIX.

7. Illepexaya nepcoHaJIbLHbIX JAHHbIX.

7.1. PaboTonaTens He BIpaBe COOOLIATh MEPCOHAJIBHBIE JaHHBIE PAaOOTHHUKA TPETHEM
CTOpOHE 03 MUCBMEHHOTO corjacusi paboTHHKa, 32 UCKIIOYCHHEM CIydYaeB, KOIJa 3TO
HEOOXOAMMO B LEJSIX IpenyNpexJeHUsl Yyrpo3bl JKU3HU U 3I0POBBIO paboTHHKA, a
TaK)X€ B CIy4yasix, YCTaHOBJIEHHBIX (enepanbHbiM 3akoHoM ([Ipunoxxenne N 2 k
[TonoxeHnuto).



7.2. Nadopmanusi, oTHOCAIIAACS K TEPCOHAIBHBIM JIAHHBIM paOOTHHUKA, MOXET OBITH
IpENOCTaBIeHa  IOCYJApCTBEHHBIM  OpraHaM B IOpsAJKEe, YCTaHOBJIEHHOM
3aKOHOJATEJIbCTBOM.

7.3. B citydae eciu M0, 0OpaTHBILEECs € 3alIPOCOM, HE YIIOJIHOMOYEHO Ha I0JyYeHue
MIEPCOHANBHBIX JIaHHBIX JIMOO OTCYTCTBYeT IMCBMEHHOE CcorjlacHe pabOTHUKA,
paboronarens 00s3aH OTKa3aTh B IPEJOCTABICHUH IEPCOHAIBHBIX NaHHBIX. JInily,
oOpaTuBIIEMYCsSI C 3alpOCOM, BBIIAETCSl INMUCBMEHHOE YBEJIOMIIEHHE 00 OTKasze B
NPEIOCTABIICHUY TaKUX JTAHHBIX.

7.4. PaboTonaTenp IOJDKEH MPENyNpPequTh JIHUI, MOJyYUBIINX MEPCOHAILHEIE JaHHBIE
paboTHUKA, O TOM, YTO 3TU JAHHBIE MOTYT OBITh HCIIOJIb30BaHBI JIUIIb B LIEJISAX, IS
KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITHX JIMI[ IOJITBEPKIEHUS TOrO, YTO ITO
paBmIo cobiro/ieHo. Jluia, moylyduBIlMe MepCOHAbHBIE TaHHbIE paOOTHHKA, 00sS3aHbI
COONIONAaTh PEXUM CEeKpeTHOCTH (KoH¢uaeHnuansHocTH). JlanHoe Ilonmoxenwe ue
pacnpocTpaHsercss Ha OOMEH IIepCOHAJbHBIMU JaHHBIMH DPAOOTHHUKOB B IOPSJKE,
YCTaHOBJIEHHOM (heJiepabHBIMU 3aKOHAMH.

7.5. llepemaua mepcoHaJbHBIX JaHHBIX paOOTHUKOB B mpeneiax Komiuiekca
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ HacTosuM [ losioxxeHuem.

7.6. Ilpu nepenade paboToiaTeneM MePCOHAIBLHBIX JTaHHBIX PaOOTHHKA €0 3aKOHHBIM,
IIOJIHOMOYHBIM IIPEJICTAaBUTENSAM B IOPsiZIKe, ycTaHOBIEeHHOM TpynoBeiM Kogekcom PD,
3Ta MH(OPMALUsI OrPaHUYUBAETCS TOIBKO TEMH NEPCOHAIBHBIMU JAHHBIMHU, KOTOPBIE
HEOOXOIUMBI JIJISl BBIIIOJTHEHUS YKa3aHHBIMU TPEJCTABUTEIISIMEA UX (YHKIIHH.

8. OTBeTCTBEHHOCTDb 32 HAPYLIEHUE HOPM, PeryJHpYyIOIHX 00padoTKy
NepPCOHANbHBIX JAHHBIX.

8.1. Pasryamenue nepcoHaJbHBIX JaHHBIX padoTHuka Kommiekca, To ecTh nepemgava
IIOCTOPOHHHM JIMLaM, He MMEIOIIMM K HUM JOCTYIa; IIyOJMYHOE pacKphITHE; yTpara
JIOKyMEHTOB M HHBIX HOCHUTENEH, COAEp)KalluX INEepPCOHAJIbHBIE JaHHble PaOOTHHKA;
MHBIE HapyLIEHUs 00s13aHHOCTEH 0 MX 3alluTe, 00paboTKe U XpPaHEHHUIO, YCTAHOBIEHBI
HactosammM [losmoxxenunem, a Tax)ke HHBIMH JIOKQIBbHBIMU HOPMATUBHBIMU aKTaMH
Komriekca, JUIOM, OTBETCTBEHHBIM 3a IIOJIy4eHHE, O00pabOoTKy U  3allHuTy
IIEPCOHAJIBHBIX JIAHHBIX pabOTHUKA, - BJIEYET MPEIyCMOTPEHHYIO 3aKOHOAATELCTBOM
P® oTBETCTBEHHOCTb.



[Tpunoxenue N 1 k Ilonoxenuto o nepcoHanbHbIX JaHHBIX paboTHUKOB ['BIIOY «1-i
MOK»

O06s13aTe/ILCTBO 0 HEepa3IJialleHHH NMePCOHAJTbHBIX AaHHbIX padoTHrkoB I'BIIOY
«1-t MOK»

A,
¢ TlonmoxenueM o0 mnepcoHalbHBIX MJaHHBIX pabotHukoB ['BIIOY «1-ii MOK»

o3HakomiieH(a). OOs3yloch He pasriamaTh IepCOHANbHBIE JaHHbIe pPaOOTHUKOB,
CTaBIIMEe MHE H3BECTHBIMH B CBS3M C HCIIOJTHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH.
OO0 OTBEeTCTBEHHOCTH 3a pasMVlallleHWe I[IePCOHANBHBIX CBEJACHHN pabOTHUKOB

npeaynpexaeH(a).




[Tpunoxenue N 2 k [TonoxeHuro o nepcoHanbHbIX JaHHBIX paboTHUKOB I'BITOY «1-i
MOK»

COI'JIACHE
HA OBPABOTKY INEPCOHAJIBHBIX JAHHBIX COTPYJHUKA

A,

(©.1.0.)

[IpoxuBaronuii(1as) mo ajgpecy:

ITacmopt Ne cepust , BBIIAHHBIA (KeM H

Korzia)

HACTOSIILMM JIal0 CBOE coriacue Ha o0paboTky B ['ocyiapcTBEHHOM OIOKETHOM
npopeccuoHaIbHOM 00pa30BaTeIbHOM  y4pexJeHun ropojga MockBbel «llepBbrii
Mockosckuit O6paszoBarensubiit Kommieke» (I'BIIOY «1-it MOKY), ropumndeckuii
anpec — 127282, r. Mocksa, yi. Tuxomuposa, 1.10, k. 1 MOMX epCOHAIBHBIX JaHHBIX,
K KOTOPBIM OTHOCSITCSL:

NacroOpTHBIE JaHHbIE;

JaHHbple  cTpaxoBoro  CBuIeTenbcTBa  IOCYAapCTBEHHOTO  IEHCHOHHOIO
CTpaxOBaHMUSI;

JlaHHBIE JOKyMEHTa BOMHCKOTro y4eral;

JIOKyMEHTBI 00 00pazoBaHuH, MPOPECCUOHATBFHON NIEPETIOITOTOBKE, MOBBIIIEHUH
KBaTU(UKAIMU, CTAKUPOBKHU, NPUCBOCHUU YUYEHOW CTENEeHM, YUYEHOro 3BaHus (eciu
TaKOBBIE UMEIOTCS);

aHKETHBbIE JIaHHbIE, IIPEJOCTABICHHbIE MHOIO IIPU MOCTYIUIEHUU Ha paboTy WK B
mporiecce paboThl (B TOM YHCIE - aBTOOMOrpadusi, CBEICHHS] O CEMEHHOM I10JI0KEHUH
paboTHUKa, ITepeMeHe (aMUINY, HAIMYUU JeTei U WKIUBEHLIEB);

1 ToNIbKO 417 BOEHHOO6A3aHHbIX U /UL, NOA/ENKALLMX NPU3bIBY HA BOEHHYIO CNYXKOY.



JAaHHBIE MHBIX JOKYMEHTOB, KOTOpbIE C Yy4eToM creuupuku paboTel U B
COOTBETCTBMM C 3aKoHoHareslbCcTBOM Poccuiickoii ®denepallidl  JTOJDKHBI  OBITH
IPEABSIBICHBl MHOK IIpU 3aKJIIOYEHHUU TPYJOBOIO JIOTOBOpa WM B IIEPUOJL €r0
JiericTBUA 2;

JlaHHBIE TPYZO0BOI0O JOrOBOpa U COIVIALIEHUH K HEMY;

JlaHHbBIE KaJ[POBBIX IIPUKA30B O MOEM IIpueMe, NepeBoiaxX, YBOJIbHEHNH;

JTaHHBIE JINYHOM KapToukH 1o ¢popmam T-2 u T-1;

J@HHblE JOKYMEHTOB O IIPOXOXXIEHUM MHOM aTTecTallud, coOeceloBaHusl,
MOBBIIICHUS KBATU(PUKAIIMY, PE3YIbTATOB OLIEHKH U O0YUYEHHS,

dhororpadus;

WHbBIE CBeleHHs 000 MHe, Kortopele Heobxomumo ['BIIOY  «Ilepsomy
Mockosckomy Ob6paszoBaTtensHoMy KoMrmiekcy» ajisi KOPPEKTHOTO JOKYMEHTAIBHOTO
o¢opMIIEHUS IPABOOTHOIICHHH MeX 1y MHOIO U KoMIiekcoMm.

51 paro corylacue Ha UCIIOJIB30BAHUE MOUX ITEPCOHANIBHBIX JaHHBIX B LEJIX:

KOPPEKTHOIO JJOKYMEHTAJIBHOTO O(OPMIICHHSI TPYIOBBIX MPABOOTHOIICHUN
Mexay MHOIO U ['BITOY «1-it MOKy;

obecrieyeHus BBINOJHEHHs MHOIO JOJDKHOCTHBIX OOs3aHHOCTEH (TpymoBoii
byHKUIMH);

OpeloCTaBieHuss HH(POPMalMd B TIOCyJapCTBEHHBbIE Opranbl Poccuiickoii
Denepanuu B OPSAKE, IPELyCMOTPEHHBIM IEUCTBYIOIIUM 3aKOHOIATEIHCTBOM;

IpEeNOCTaBIeHus] MH(OOPMAUKM B MEIUIMHCKHE YUPEKICHUS, CTPAXOBBIE
KOMITaHUH;

obecrieueHus peIoCTaBIeHUs MHE COIIMAILHOTO TTAaKEeTa.

Hacrosmiee cornacue npenocTaBisieTcss Ha OCYIISCTBICHHE JIIOOBIX JIEHCTBUN B
OTHOILUEHUH MOUX INEPCOHAJBHBIX JAAHHBIX, KOTOpPble HEOOXOJUMBI WU JKEJIaeMbl IS
JNOCTMDKEHHUSI  yKA3aHHBIX BbIIE Lejied, Bkimodas (0e3 orpaHudenus) c6op,
CHUCTEMAaTHU3aIMIO, HAKOIUIEHWE, XpaHEHWe, yTOuYHeHHe (OOHOBJICHUE, H3MEHEHHE),
UCIIOJIB30BAaHUE, DPACIPOCTpaHEeHHE (B TOM 4YHCIE Tepegadyy TPETbUM JIMNAM —
Henapramenty obpazoBanHusl roposa MOCKBBI, MEIULUHCKAM YUPEXKICHUAM U T.1.),
obe3nMuuBaHue, OJIOKUPOBAaHUE, TPAHCTPAaHUYHYIO [epeiady MepCOHaIbHBIX JAHHBIX, a
TaK)Ke OCYILECTBIEHUE JIOOBIX MHBIX NEHCTBHI ¢ MOMMHM IEPCOHAIBHBIMHU JAHHBIMU,
IIPey CMOTPEHHBIX JIEHCTBYIOIIMM 3aKoHOAaTebecTBOM Poccuiickoit @eneparuu.

I'bIIOY «l-ii MOK» rapantupyer, 4To 00pabOTKa MOHMX JIMYHBIX JAHHBIX
OCYILECTBIISIETCI B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATENLCTBOM P® wu
«ITonoxxeHneM o 3amuTe NEepcoHaNbHBIX AaHHBIX paboTHUKOB ['BITIOY «1-ii MOK», ¢
KOTOPBIM 51 03HaKOMJIeH (a) pu TpyaoyctpoiictBe B I'BITOY «1-it MOK».

2 Hanpvmep, MeauuMHCKIMe 3aK/II0YeHUA, NPU NPOXOXKAEHUW 06A3aTe/bHbIX NPeaBapuUTe/IbHbIX U NEPUOAUYECKUX
MeAMLUHCKMX OCMOTPOB U T.A.



HMannoe Cornacue JelcTByeT € MOMEHTa 3aK/IIOYeHUsT MHOFO TpynoBoro
noroopa ¢ IBIIOY «l-t MOK» u [0 WuCTeUeHUS CPOKOB, YCTAHOBJIEHHBIX
JEUCTBYIOLIMM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepaiuu.

A1 moarBepxkparo, 4ro, nasas Takoe Cornacue, s IEHCTBYIO CBO€l BOjel U B
CBOMX MHTEpecax.

JHara: [Toxmuck / /




