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1. OO0 ue mooKeHus

1.1. bubmroreuno-uHGpOPMAIMOHHBIN OT/IES OTHOCHTCS K TIOAPA3AESICHHUIO 110
peaqM3alli¥l ~ OCHOBHBIX M JIONOJHUTENLHBIX — 00pa30BATENbHBIX  IIPOrPAMM
["ocynapcTBeHHOTO OIO1KETHOTO podeccHoHaIBHOI0 00pa3oBaTeILHOTO
yuapexaenuns ropoga Mocksel «llepeiit Mockosekuit O6pazoBarensubiii Kommmiekce
(nanee — Kommnekc), obecreynBaromuM — ydeGHON, HAy4HOH, CIpPaBOYHOIL,
XYIO0XKECTBEHHOM JINTEPATYPOM, TIEPUOIMIECKUMU U3JJAaHUSIMUA U UH()OPMALIMOHHBIMA
mMarepuaiaMi 00pa3oBaTeNIbHBI MpoIlecc, a TakXkKe LEHTPOM paclpOCTpaHEHHUS
3HAHUH, JyXOBHOI'O ¥ MHTEJUIEKTYaIbHOI'O OOIICHUS, KYJIbTYPHI.

1.4 bubnuoreuHo-H(MOPMAIMOHHBIM  OTHEN B  CBOEH  JIESTEIBHOCTH
PYKOBOJICTBYETCSI:

- OenepanbibiM 3akoHoM OT 29.12.2012 1. Ne 273-03 «O6 06pa3oBaHuU B
Poccuiickoit ®enepannmy;

- @epepanbHbIM 3aK0HOM 0T 29.12.1994  Ne 78-D3 «O GubinoTednoMm ferney;

- ®OenepanbHbIM - 3aKOHOM OT 29.12.2010 Ne 436-®3 «O 3ammre fereit or
MH(OPMALUH, TPUIUHSIONICH Bpe/l UX 3/I0POBBIO U PA3BUTHION;

- O®enepanbubiM 3akoHOM 0T 25.07.2002 No 114-®3 «O mpotuBojeiicTBUH
9KCTPEMUCTCKOM JIEeSITEIbBHOCTHY

- @enepalibHBIMU  I'OCYAPCTBEHHBIMU  00pa30BATEIbHBIMU  CTAHAAPTAMU
0011ero M cpefHero npo(ecCUoHaAILHOI0 00pa30BaHMS;

- Ilpukazom Munucrepcrsa Kynbrypsl PD ot 08.10.2012 Ne 1077 «O6
yreepxaenuu Ilopsnka ydera JOKYMEHTOB, BXOISIIMX B COCTAaB OUOIHMOTEUHOIO
boumay;

- [Ipukaszom Munucrepcrsa obpazoBanus U Hayku PO o1 31.03.2014 No 253 «O6
ytBepxaeHud  @DepepalbHOrO0  mepedHss  y4eOHUKOB,  PEKOMEHIYEMBIX K
HCIIOJIb30BAHUIO TPH pealu3alii HMMEIOIIUX aKKPEeIUTAUI0 00pa30BaTeNIbHBIX
MPOrpamMM HayaJIbHOro 0OIIEro, OCHOBHOIO OOLIEro, CPEeAHETro 0OIIEro 00pa3oBaHUsI»
(nanee — MenepalnbHbIN NepeveHb YIeOHUKOB);

- IluceMom Munobpnayku Poccum ot 18.03.2016 Ne HT-393/08 «O6
obecrieueHur yueOHbIMY M31aHUAMU (YUSOHUKAMU U yYEOHBIMHU MOCOOUIMU ),

- IlucemoM MunoOpuayku Poccuu ot 14.04.2016 Ne 08-709 «O cruckax
PEKOMEH]1yEeMbIX TIPOU3BEICHUIN;

-ITucemom  Munobpuayku Poccum ot 16.01.2013 No HT-41/08 «IlepeyeHs
100 kHur 110 UCTOPHH, KyJIbType U JIUTEpaType HapoaoB Poccuiickoit Meneparumy;

\ AYAYA
U U

UCITOJIb30BAHUU 3JIEKTPOHHBIX TIPHIIOKEHUI;

-MHCTPYyKTUBHO-METOAUYECKUMU MarepuagsaMu LlenTpanbHoOi
6ubnnoTeuHo-uHGOpMaMOHHOH KoMuccun MuHoGpasosanust Poccuu (nanee LIBUK);

- YcTaBoM U ApyruMu JIOKaJIbHBIMU akTamu KoMimiekca.

[Toyoxenue cocrasieHo ¢ ydetom tpedoBanuii MC ISO 9001:2008, cuctembl
MeneDKMenTa kayectBa Komruiekea, [Tomutukoit u [ensmMu B o6acTu kayecTna.

1.5 HesatensHocts Ombamorex Kommiekca OCHOBBIBaETCS Ha IMPUHIMIIAX
JNEMOKpaTHH, TyMaHH3Ma, OOIIEIOCTYIIHOCTH, TMPHOPUTETA OOLIEYETOBEUSCKIX
LHEHHOCTEM, TPa)KJaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI JIMUHOCTH.




1.6 Kommuiekc HeceT OTBETCTBEHHOCTh 3a JIOCTYIHOCTH M KadecTBO
OubnMoTeYHO-MH(DOPMAIMOHHOTO ~ OOCIY)KHMBaHUS B  OMONMOTEKAX  OTHENICHHIA
«Cpennsist ob1ieodbpazoBarenbHast mkomay u «Komemky.

1.7 ®opmupoBanue u yuyerT OuOIHOTEHYHOro (QOHIA, IOCIETOBATEILHOCTD
JIEUCTBUH 110 €ro CO3JaHUIO, PA3BUTHIO U MOJICPKAHUIO B pab0UYeM COCTOS HUH, 30HbI
OTBETCTBEHHOCTH CIIYKO0, OTJI€JI0OB U UX COTPYTHUKOB I10 BOTIPOCAM KHUI00OECIIeUeHHS
o0pa3oBaTebHON JEATeNIbHOCTH, a TaKXe IOPSIoK obecrievyeHus yu4eOHUKAMU o
y4eOHpIMM ~ mocoOusivmu, — ompepensercss  llomoxxenuem o popmupoBaHum
OubsnmoreuHoro QoHma u THoOpsiIKe obecredenus oOydarommxcs Kowmruiekca
yueOHUKaMu/ yaeOHBIMU MTOCOOUSIMHU.

1.6.Ilopsinox noctyna k (oHmaM, rnepedeHb OCHOBHBIX YCIAYI U YCIIOBHUSI HX
IIpe0CTaBIICHUs olpeesisitoTes [IpaBuiaMu 1mosib30BaHust OUOINOTEKOM.

1.7.  Opranuszanus obcinyxuBanus B 6ndnuorekax Komriekca mpou3BoauTcs B
COOTBETCTBMM C IPaBUJIAMM TEXHUKH O€30MaCHOCTH U IPOTHBOIOKAPHBIMHU,
CaHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMH.

2. OcHOBHBIE LIEJIU U 32291

2.1 OcHoBHast ueib OUONIMOTECYHO-UH(OPMAIIMOHHOTO OTAENA — CO3/aHUe
eIMHOro OubIMOoTEeYHO-UH(POPMALIHOHHOTO IpocTpancTBa KoMiuiekca, (hopmupoBanue
KOM(OPTHOI OUOITMOTESIHON CpeIbl.

2.2. Jlnsg AOCTIDKEHUST 3TOM Henu OuOIMOTeYHO-MH(DOPMALMOHHBIA OT/eN
pelraeT cieayronue 3a1aqu:

- obecreumBaeT y4aCTHHKaM o00pa30oBaTEJIbHOrO Mpolecca JIOCTyN K
MH()OpPMALMK,  3HAHUSAM, UM,  KyJBTYPHBIM  LEHHOCTSAM  OCPEICTBOM
UCIIOJIb30BaHKUs  OMONMOTEUHO-UH(OPMAIMOHHBIX  PECYpPCOB Ha  Pa3IHMYHbIX
HOCHUTENAX: OyMa)XHOM (KHIDKHBIN (POHI, (DOH]T TEPHOANIECKUX U3MaHUi ); MATHUTHOM
(onn aymmo- u Buaeokaccet); uuppoBoM (CD-mucku); KOMMYHUKATHBHOM
(KOMITBIOTEpHBIE CETH) U UHBIX HOCUTEJISX;

- y4acTBYeT B  BOCIHUTATeIbHOW M  TyYMaHHUTApPHO-IIPOCBETHTENILCKON
nesrenbHocTi KoMIulekcea, ocyIecTBIIsIeT Mporaranay KyJibTypHOTO HACIIEHs.

- ¢dopmupyer y  oOywarommxcs::  OOIIyl0  KyJbTypy  JIMYHOCTH,
IPaXkIaHCTBEHHOCTH, TPYJIOJIOOUS, IMPO(PEeCCUOHANBHBIX HHTEPECOB, YBAXKEHUE K
paBaM M CBOOOZAM YeloBeKa, JI0OOBb K OKpyXaromied mpupoze, Poaune, cembe;
3JI0pOBBIN 00pa3 HKU3HU; COIUAILHO-HEOOXOJUMbBIE 3HAHMS U HABLIKU, HEOOXOIUMBIE
JUTSL aflaliTalliy K )KU3HU B OOIIECTBE;

npoecCHoHaNIbHBIX 00pa30BaTeIbHBIX MPOTPAMM.

- hopmupyeT GUOIHMOTEUHO-UHPOPMALIMOHHOM KYJILTYPBI, 00y4YeHUe YuTaTeNek
COBPEMEHHBIM METOJaM IOMCKAa HMH(OPMALUM, MPUBUTHE HABHIKOB II0JIb30BAHUS
KHUTOM.

- COAEHCTBYET MOBBIIEHUIO MPO(ECCHOHAIBHOIO MACTEPCTBA MEArOrHYeCKIX
U 1pyrux paborunko Komrurekca;

- COBEpIIEHCTBYET IMpeJoCTaBiisieMble OMOIMOTEKOH YCIyrH Ha OCHOBE
BHEJIPCHMUSI COBPEMEHHBIX TEeXHOJIOTU u KOMIIBIOTEPH3AI[UH
OnOIMOTEYHO-UH(DOPMALIHOHHBIX IIPOLECCOB; PabOThl [0 CO3JAHHMI0 MEIHATEeKH
Kommiekca;



- OCYHIECTBJISIET B3aMMOJEUCTBUS C PA3JIUMYHBIMH  HMH(DOPMALIMOHHBIMU
LEeHTpaMu 10 oOMeHy MH(OpManued W HaKOIUIEHHs COOCTBEHHOI0 OaHKa MaHHBIX
Kowmrrekca; ¢ noapaspenenusmu Komriuiekca U 0OIIECTBEHHBIMU OpPraHM3alAsIMHU,
UHTErpalyst U B3aUMOJEHCTBHE C OMONMOTEKaMM JPYTHX CHCTEM M BEJIOMCTB,
OpraHamMi Hay4YHO-TEXHHUYECKOW MH(pOpMaLuu s 0ojee MOJHOro YJIOBIETBOPEHMs
NOTpeOHOCTEH uynTarenell B inTeparype.

3. OcHoBHbIE PyHKIHH

3.1.  ®opmupyer KOMQpOpPTHYI0O OHOJIMOTEUHYIO Cpedy JJIsl  CBOHUX
[I0JIb30BATENIeH: CO3/jaeT YPrOHOMHUYHbBIC YCIOBHSI JJISi BbIOOpAa M YTEHWs KHUT H
NEPUOJUYECKUX U3IaHUI; pallMOHAIBLHO UCTIOJIb3yeT OUOIMOTEYHbIE IO IHN.

3.2. ®opmupyer OHONMOTEUHBIH (GOHA Ui pealu3alud 00pa30BaTEeIbHBIX
nporpaMmm  o0mero ©  npohecCHOHATBHOIO 00pa3oBaHMs, B COOTBETCTBHH
UH(POPMALMOHHBIMU MTOTPEOHOCTIMHU YUTATENEH, B TOM YHCIIE:

- KOMIUIEKTYET yHHMBEpPCAJIbHbIM (OHJ y4eOHBIMH, XY0KECTBEHHbLIMH,
HAYYHBIMH, CIPaBOYHBIMU,  IIEarOrMYECKUMH,  NPO(YECCHOHAILHBIMU U
HAYYHO-IIOIYIAPHBIMKA  JJOKYMEHTaMW/MaTeprajaMy, MEPUOJUIECKON IIeYaThio Ha
TPaJULIMOHHBIX U HETPAJAULIUOHHBIX HOCUTEJISIX HH(POPMALIHH;

- MOTIONHAET (OHJ UHPOPMALIMOHHBIMU pecypcaMu cetu MHTepHer, 6a3zamu u
OaHKaMM JAHHBIX JIPYTUX YUPEKIECHUN U OpraHUu3aLmii;

- aKKyMyJnupyeT (GOHJ| JOKYMEHTOB, co31aBaeMbiX B KoMrutekce (myGriukaruii u
pabot nexaroros Komiuexca, nydmunx HayqHbIX paboT U pedepatoB 00yUaroIUXCs 1

zp.).

3.3. OcyuiectBisiet B3aumoeiictsre ¢ MO, TTLK 15 BeIsIBIEHUS OTPEOHOCTHU
B JIUTEpAType M0 pealu3yeMbIM 00pa3oBaTelbHBIM IIpOrpaMMaM. AHAIU3ZUPYET
KHUI000€ecreueHHOCTh 00pa30BaTeNIbHBIX IPOrpamMmMm, peanuzyeMbix B KoMuekce.

M3y4daer cTemeHb yJOBIETBOPEHUS UYUTATEIbCKOIO CIPOCA C  LEJIBIO
KOPPEKTUPOBKHU 3asBKM Ha ITOIOJHEHHE OUOINOTeYHOro (hoHAa U TPUBEIEHHS €TI0 0
COCTaBy M TEMAaTUKM B COOTBETCTBHE C HH(POPMAIMOHHBIMU IMOTPEOHOCTIMU
YUTaATEJIECH.

3.4. OcymiecTBisieT ydeT, pa3MelleHHe W MPOBepKy (OHIA, 00ECIEUUBAET ero
COXPaHHOCTb W PEXHUM XpaHEHHs, PErMCTPAalUI0 B COOTBETCTBUU ¢ Ilpukazom
MunuctepctBa KynbTypsl oT 08.10.2012 r. Nel077. IlpoBoauT mpoBepKy (oHI0B
CHUCTEMAaTUYCCKH B CPOKH, YCTaHOBJIEHHble IucbMOM Munduna Poccun "O6

BCHTapH3Iaa i OO O TCHHS (DO AO0OB OT . B ] .

3.5.Mcxmouaer nureparypy U3 (GpoHAA B COOTBETCTBUU C HOPMATHUBHLIME AKTAMH.

[IpousBogut oTOOp HENpOMUILHBIX M IyONETHBIX H3JAaHWN, OpPraHM3yeT uX
YTHIIM3ALUIO B yCTAaHOBJIICHHOM TOPSIJIKE.

3.6. OcyliecTBiIseT BeIeHUE CIIPABOYHO-OMONMMOrpadHuecKoro ammapara B aB-
TOMATU3UPOBAHHOM W TPAJMIMOHHOM peXHUMax. Bener aiekTpoHHBIH Karajor Ha
OCHOBE aBTOMATH3UPOBaHHOM HH(OPMalMOHHON OubnnoTeyHoi crctemsl (AUBC).

3.7. OcyuecTBisieT nugpdepeHIpoBaHHOE oubnuoreuHoe u
OubIMOTEYHO-UH(POPMALIMOHHOE 00CITYKHUBAHNE 00YUAIOIIMXCS, B TOM YUCIIE

- INpefocTaBiseT MH(YOPMALMOHHBIE PEecypchl Ha Pas3iMYHBIX HOCHTENSX Ha
OCHOBE U3YyYE€HUS UX UHTEPECOB U HH(POPMAIMOHHBIX MMOTPEOHOCTEI;

- CO3/MaeT YCJIOBHs JUId peajld3alMd CaMOCTOSITEJIbHOCTH B 00y4YeHMH,




MIO3HABATEJIbHOM, TBOPYECKOW JESTEJILHOCTH C OMNOPOd Ha KOMMYHHUKALHUIO;
CIIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOYYEHHS (y4acTHE B CETEBLIX OJEIMITHAIAX
TEJEKOMMYHHUKAIIMOHHBIX IIPOEKTAX B CUCTEME AUCTAHIIMOHHOIO OOYUCHHUS M T.I1.);

- OpranusyeT oOyueHue HaBbIKaM HE3aBUCUMOTO OMOIHOTEYHOIO ITOJIb30BATEIs
1 motpebuTess nH(GOpMaIuH, COJIEHCTBYET MHTErpalii KOMILIEKCa 3HAHUM, YMEeHHH 1
HaBBIKOB pabOThI C KHUTOW U HH(pOpPMAIUEH;

- OKa3bIBaeT HH(OPMALIMOHHYIO MOJUIEPXKKY B PEIIEHHUHN 3a1a4, BOSHU KAIOIIUX B
npolecce UX yueOHoM, caMoo0pa3oBaTeIbHON U JIOCYTOBOM JEATENLHOCTH;

- OpraHu3yeT MacCOBbIE MEPOIIPUSITUS, OPUSHTUPOBAHHBIE HAa Pa3BUTH € O0LIEi 1
YUTATENILCKOM  KyJIBTypbl — JMYHOCTH, COACHCTBYeT pa3BUTHIO KPHTHYECKOTO
MBIIIITICHUSI.

3.8. OcymectBiser auddepeHIupoBaHHOe OUOIHOTEUHO-UHPOPMALUOHHOE
o0city)kKMBaHUE MeJarOrHYecKuX pabOTHUKOB:

- BBISIBJIIET HH(POPMALMOHHBIE TOTPEOHOCTH M Y IOBJIETBOPSIET 3AIIPOCHI,
CBSI3aHHbIE C 00y4YeHUEM, BOCITUTAHUEM U 3/I0POBbEM 00YUAIOIIMXCS, B 00JACTH
eIarorMYeCKUX MHHOBALUMI U HOBBIX TEXHOJIOTHIA, aKTyaJbHBIX BOIIPOCOB B 00/1aCTH
oOpazoBaHusl,

- COJIeHCTBYeT pocTy MPOo(PeCcCHOHATBHON KOMIIETEHIIUH, TTOBBIIIEHUIO
KBaTU(DUKALTIH;

- co3aaeT OaHK Iearoruueckoi nHGopMaluu Kak OCHOBBI €{UHOI
MH(OPMAIIMOHHOM CIIy>KObI 00111e00pa30BaTEIBHOTO YUPEIKIEHHUS, OCYIECTBIISIET
HaAKOIUIEHHE, CUCTEMATHU3aLMI0 HH(POPMALIUHU T10 IpeJMETaM, pas3jeiaM i TEMaM,

- OPraHU3yeT JOCTYII K OaHKY Iearornieckoil HHpopMarun Ha JI0ObIX
HOCHUTEJISX; IPOCMOTP AJIEKTPOHHBIX BEPCUH MearornyecKuX U3IaHmii;

- CrocOoOCTBYET MPOBEACHHUIO 3aHATUN 1O (HOPMHUPOBAHUIO MH(OPMALUOHHOMN
KyJIbTYpBl; sBJsEeTCS 0a30i sl MpPOBEACHUs] MPAKTHYSCKUX 3aHATHH 10 paboTe c
UH(OPMALIMOHHBIME PECypCaMHu.

3.9. Ocymectiser nuddepeHIupoBaHHOe OUOIMOTEYHO-UHPOPMALOHHOE
oOcity)KHBaHHEe poAUTeNeH (MHbIX 3aKOHHBIX IIPE/ICTABUTENIEH) 00YUaIOIMXCS:

- YIOBJIETBOPSIET 3alpOChl IOJIb30BaTeNneld M HUHPOPMHUPYET O HOBBIX
MOCTYIJICHUSIX B OUOITHOTEKY;

- KOHCYJIFTUPYET 10 BOIPOCAaM OpraHU3aIui CEMEWHOT0 YTEHHS, 3HAKOMUT C
uH(popManyeil o BOCIIUTaHHUIO JIETEH;

- KOHCYJIBTHPYET I10 BOIIPOCaM YUeOHBIX U3JaHUM JJIs 00ydaroImuxcsl.

3.10. Pacmupsier accOpTUMEHT OMOJIMOTEUYHBIX YCIYT, MOBBIIIAET MX KAYECTBO

b

MH()OpPMaAIMOHHBIX ITpoLieccoB. OpraHu3yer aBTOMaTU3UPOBAaHHbBIE paboYre MecTa s
paboThI C BIEKTPOHHBIMH PECypcaMH, aeT BO3MOXKHOCTD IOJIb30BATENSM PaboTaTh B
cetd MHTepHET U TOKyMEeHTaMH YJaJIeHHOTO JOCTYIIA.

3.11.Co3pnaer UH(OPMAIMOHHYIO IIPOJTYKIIMIO: OCYILECTBJIISIET
AHAJIUTUKO-CUHTETHYECKYIO nepepadboTKy UH(}OpMAIINH, paspabaTbIBaeT
pekoMeHaaTeNbHble Oubuorpadudeckue mocodust (CIUcKH, 0030pbl, YKazaTeld U
T.IL.), obecrieynBaer HH(GOPMHUpPOBAaHUE IMOJb30BaTeNel 00 WHPOPMAILMOHHOI

MIPOIYKIMH.
3.12. OGecneunBaeT 3amUTy AeTel OT BPEAHOH IS UX 3/[0POBBS M Pa3sBUTHUS
uH(pOpMaLUH.



Eciin Ha KHIMKHBIX CTeJlIaKax M IOJKaX pacrojioXKeHbl JOKYMEHTHI 0Oe3 3HakKa
MH(OPMALMOHHON MPoAyKIKU (M3aHKUe BhITyIieHo g0 2012 r. nmu6o JOKyMeHT He
IPOMAPKUPOBAH U3JAaTENIEM), TO Ha TOPLIAX CTEJJIAXeH U IMOJIOK JearoTCs HaKJIeHKH,
cojiepxaliiie HH(POPMAIMIO O PEKOMEH/IyeMOM BO3PAaCTHOM IPyIIIIe MOJIb30BaTeleH.

Borgaua uHGpOpMaMmOHHON MPOIyKIIMKU HA aOOHEMEHTE, B YMTAILHOM 3aie 0e3
3HaKa UH()OPMALMOHHOU MPOTYKIIUU HE JIOMYCKAETCs, 3a HCKIIFOUEHUEM:

- y4eOHHMKOB M YYeOHBIX IOCOOMH, PEKOMEHIYyeMbIX WU JOIMYyCKaeMbIX K
MCIIOJIb30BaHHUIO B 00pa30BaTeIbHOM IMPOIECCEe B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccuiickoii ®eneparuu B 06actu 00pa3oBaHus;

- UH()OPMAIIMOHHOH MPOAYKIMHU, IEMOHCTPUPYEMOM TTOCPEACTBOM 3PENUIIHBIX

MEPOTIPUATHUN;
- TEPUOJMYECKMX  IE€YaTHBIX  M3JaHUW,  CHEHUAIM3UPYIOUIMXCS  Ha
pacrnpocTpaHeHUH UH(pOpMaIUH 00111eCTBEHHO-ITOJIUTHYECKOTO UJd

IIPOU3BOJICTBEHHO-IIPAKTUYECKOT0 XapaKTepa.

Jlo Havaa IeMOHCTpALMK TIOCPEACTBOM 3PEIUIIHOTO MEPOTIPHUSITUS JOKYMEHTY
MPUCBAUBAETCA 3HAK MH(MOPMALMOHHONW MpoAyKuuu. B ciydae pemoncrpanmu
HECKOJIbKUX BHUJIOB MH(MOPMALMOHHOW MPOAYKIMU JUIS JIETeH pPa3HBIX BO3PACTHBIX
KaTeropuil yKa3aHHbIN 3HAK COOTBETCTBYET MH()OPMAIIMOHHONW MPOAYKIIMK JUIs JeTel
cTapllei BO3paCTHOU KaTeropuH.

3.13. OcyuiecTBisgeT CBEpKY IOCTYNAIOMIUX B OHONMOTEKY JTOKYMEHTOB (Ha
moObIX  HocuTenssx) ¢ @DexepaldbHbIM CIIMCKOM  3alpelICHHBIX  MarepuaioB
OKCTPEMHUCTCKOrO cojaepkanuss He pexe 1 pasa B kBapran. [lpopenannas paGora
¢ukcupyerca B «KypHane cepku ¢ «DenepalibHbIM CITUCKOM 9SKCTPEMUCTCKUX
MaTepuasioBy». IIpu oOHapy>XeHUM 3alpelieHHBIX MaTePHAIIOB JKCTPEMHUCTCKOTO
COZIEpXKAHMsI COCTABJIAETCS aKT C LENbI0O HENOMYyLIeHMs IONaJaHusi uX B (POHJ
otkpbIToro gocryna. Mmxenep OBT npoBoaut peryisipHo, He pexe 1 pa3 B kBaprai,
paboTy 110 OJIOKMPOBAHMIO JJOCTYIIA C KOMITBIOTEPOB, YCTAHOBIIEHHBIX B OMOJIMOTEKE, K
calTaM M DJIEKTPOHHBIM JOKyMEHTaM, BKJIIOYEHHbIM B «®DellepalibHbIi CIIMCOK
OKCTPEMHUCTCKMX MaTepHajoB», IpoBeaeHHas paborta Quxcupyercs B yphaie
ceepkd.  @uibTpauus  cetu  MHTepHeT — mpenocTaBisieTcs  IpoBaiepom,
npenocTaBisromuM yciyru Murepuer Komiuiekcy Ha OCHOBE JI0roBOpa Ha TEKYIIMM
TO/I.

3.14.YyacTByer B OKCIEPUMEHTAJILHOH W WHHOBAI[MOHHOW JIE€SITEILHOCTH
Komrmiekca

3.15. IlpunuMaet y4yactue B peaqu3ally IPOrpaMMbl BOCIIUTATEIBHON paboThl
paboTel. ComedcTByeT wieHaM MeJaroruueckoro KOJUICKTHBAa W aJMUHMCTpALUH
KomMmriuiekca B opraHuzanuu o0pazoBaTesbHOTO Tpolecca M Jocyra 00y4aroljuxcs
(mpocmoTtp BUAEODUIEMOB, CD-ANCKOB, IPE3EHTALMN PA3BUBAIOIINX KOMITBIOTEPHBIX
Urp), B TOM YHCJIE OpraHusyeT paboTy C KHUTOHW B TIpyIIax MPOJIECHHOIO JHS
otnenenue «COILy.

3.16. TIpoBoguT COLMOJIOTMYECKHE HCCIEIOBAHUS C LIEJIbI0 ITOBBIIICHUS
KayecTBa paboThl OUOJIMOTEKH U U3YyUCHHUSI YUTATEIIBCKUX HHTEPECOB.

3.17. Opranusyer mnoBbllIeHHE KBaTU(PUKAIMKA OUOTHOTECUYHBIX PabOTHUKOB
Komruiekca.




3.18. Ilpunumaer ywactme B pabore MO, IIIK Kowmmiekca, B paGote
opraHuzanoHHO-MeTouueckod  komuccun — (OMK).  BsaumopeiictByer ¢
OubJIMOTEKaMHU YUPEXKJICHUH POACTBEHHOTO TIPODHIIS.

4. YnpapjeHue 1 OpraHu3amnusi AesiTelbHOCTH

4.1. PykoBozncTBO OUOIMOTEUHO-UH(BOPMAIIMOHHBIM OTHEIOM OCYIIECTBISIET
3aBEJIYIOUINH, KOTOPBIA IMOAYUHAETCS PYKOBOAMUTENIO METOIUYECKON  CIIyXKOBl,
apisiercss wieHoMm Ileparormueckoro CoBeTa W OpraHU3al[HOHHO-METOLUYECKOM
komuccueit (OMK) Komrurekca.

3aBellyIOLIM HECeT OTBETCTBEHHOCTh 3a BLIMOJHEHUE BO3JIOKEHHBIX Ha
OubnuoTeky 3amad W (QYHKIWH; 3@ BBIOJHEHHE JO/DKHOCTHBIX OOSI3aHHOCTEM
COTPYAHHUKAMH OMOJIHMOTEK, B COOTBETCTBHU C JOJDKHOCTHBIMU MHCTPYKIMSIMU, 3a
COCTOSIHUE TEXHMKH OE€30I1aCHOCTH, OXpaHy TPyZAa M IIPOU3BOJCTBEHHOMN CaHHTApHu;
JAEeT PaCIopsDKEHHUS M yKazaHWsl, o0si3aTelbHBbIC JJISI COTPYAHHUKOB OMOJIMOTEKH U
OCYUIECTBIISIET IPOBEPKY MX HUCIIOJHEHHSI.

4.2. Ha paboTy B OMOIHOTEIHO-UHPOPMAIIHOHHBINA OTJIEN TIPUHUMAIOTCA JINIA,
MMEIOIIHE HEOOXOAUMYIO IMPO(ECCHOHANBHYIO TIOJATOTOBKY, COOTBETCTBYIOILYIO
TpeboBaHUAM KBATM()UKALMOHHONW XapaKTEPUCTUKH 10 JOJDKHOCTH W IOJIy4eHHOMH
CHIEIUAIIBHOCTH, MOATBEPXKJIECHHYIO JOKyMeHTaMu o0 oOpazoBanuu wu  (WIiIH)
KBaJTH(DUKAITHH.

PaboTHuky OMOJMOTEKHM HA3HAYAIOTCS Ha JIOJDKHOCTH, IIE€PEBOJATCS U
0CBOOOXKIAIOTCA OT JOJDKHOCTH JupekTopoM KomIulekca IO  IpencTaBICHHUIO
3aBeJlyIolero OMOIMOTEKON, MO COIJIACOBAHMIO C PYKOBOAMTENEM MeTomuuecKoi
CITYKOBI.

B HeJIsIx obecrieyeHuUsI nudepeHITUpOBaHHOMI paboThI
Ou6IMOTEUHO-UH(POPMAIIMOHHOTO OT/ENIa ¥ B CBSI3U C HEOOXOIMMOCTBIO B IITATHOE
pacrucaHie MOryT BBOAWTHCS JIOJDKHOCTH OuOnuoTekaps, reparora-oubmuorexaps,
o6ubnuorpada, MmenuacmenuanncTa.

PaboTHuKkH  OUOIHOTEYHO-HH(POPMALIOHHOTO OT/eNa MOTYT OCYILECTBIISThH
MearoruyecKyro JesaresbHocTh. CoBMelleHue OUOIMOTeYHO-MH(DOPMALIMOHHON |
IeJarorMuecKoi IeTEIbBHOCTU  OCYIIECTBIISIETCS] TOIBKO Ha I0OPOBOJILHOMN OCHOBE U
IpY  HaJU4YMM  IIearoruyeckoro o0pa3oBaHus, KBaIM(DUKAIUK M  aTTECTALMH
paboTHHKa

4.3. B nensax obecrniedenust o3¢ heKTUBHOM pabOThI OHOIHOTEKH U B IIpEenax
CpencTB, BblaenseMbIx KoMiuiekcy, Oubiroreka obecrneunBaercs:

-TapaHTHPOBAHHBIM duHaHCUpOBAHHEM KOMILJICKTOBAHUS
Ou6JIMOTEeUHO-UH(POPMAITMOHHBIX PECYPCOB;

- HEOOXOJMMBIMU CIIy)KEOHBIMM U IIPOMU3BOACTBEHHBIMH IOMeleHusMu. [lpu
HaJIMYUU B OUOIMOTEKE KOMIIBIOTEPOB, YCIOBHUS JIOJDKHBI  COOTBETCTBOBATH
YCTQHOBJICHHBIM HOPMATHUBaM I10 TEXHUKE O€30I1aCHOCTH AKCILTyaTaI[ KOMITLIOTEPOB
(oTcyTcTBUE BBICOKOH BJIQYKHOCTH, 3aMbIJIEHHOCTH IIOMEITCHUSI,
KOPPO3UOHHO-aKTUBHBIX IIPUMECEH WIIH JIEKTPOIIPOBOISIIEH IBIIN) U B COOTBETCTBUU
¢ nonoxenusimu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTENILHOM, TEIeKOMMYHHUKALMOHHON U
KOITUPOBAJILHO-MHOXHUTEIILHOM —~ TEXHUKOM U HEOOXOAMMBIMU  TIPOrPAMMHBIMU
IPOAYKTaMU;



- PEMOHTOM MW CEPBUCHBIM OOCIY)KMBAHHEM TEXHHKH M 000pPYOBaHHUS
OMOJIMOTEKH;

- MH(POPMAIIMOHHO-OUOINOTEUHBIME IIPOTPAMMHBIM 00€CIIEUEHNEM, TEXHUKOM 1
KaHUEJSIPCKUMHU MTPUHAJTIEKHOCTSIMH.

4.4 KomIuiekc co3fiaeT ycJIoBUsl ISl COXPAHHOCTH TEXHUKH, 000PYZI0BAHUS H
UMyIlecTBa OUOITHMOTEKH.

4.5. Pexxum paboTbl OMONMOTEKM HA TUIOIIAJAKE OIpPEHeIseTcs 3aBeYIOIIUM
OubHMOTEYHO-UHYOPMALIMOHHOTO ~ OTZAENA [0 COMVIACOBAHHMIO C PYKOBOJCTBOM
OT/eJIeHUH ¥ (aKyJIbTETOB, B COOTBETCTBHHU C IIPABHJIAMH BHYTPEHHEIO Pacropsika
Kowmmiekca.

4.6. I1pn 6ub1MOTEeYHO-NH(POPMALIMOHHOM OTJIEJIE B KAUECTBE COBENATEIHHOTO
opraHa cosfaercsi OMOIMOTeUHbIH coBeT. B OMOMMOTEUHBIH COBET MOTYT BXOIUTH
npejcraBuTenn oubauorexapeit, Metonucros Komruiekca, npencenareneit MO, TTLK,
I1e/1aroroB AOMOJHUTEILHOT0 00pa30BaHus U JIp.

CocraB OMONMOTEYHOro COBETa €XEroAHO yTBepxkaaercs Ilpukazom 1o
Kowmrutekcy. PykoBoauT OuONMOTEUHBIM COBETOM Ipejice/iaTelb, BLIOPAHHBIA U3
CIIMCOYHOI0 COCTaBa OMOIMOTEUHOrO COBETA HA TEKYIIUI yUeOHbIH ro.

bubnroTedHslii coBeT coOupaeTcst He pexe JABYX pa3s B I'OJ.

DyHKIMHA OUOJIIMOTEYHOTO COBETA:

- corjacoBaHue paboThl OMOIMOTEUHO-UH(POPMALMOHHOTO OTAENA C JPYrUMHU
CTPYKTYPHBIMH — TozipasaeneHussMu  KoMmIiekca 10 OCHOBHBIM — HAlpPaBJICHUSIM
nesitenbHocT KoMmrniekca;

- IPUBJICYEHUs] YUTATENIEH K yIIpaBIEHNIO OUOINOTEKOM, K OLIEHKE ee paboThl;

- ONpeeNicHHe TOJUTUKKA TpU  (GOpMUpOBaHMKM OUOIHOTEYHOTO (oHma
pasIMYHBIMU BUJAMU U3aHUHU B COOTBETCTBUH C MpodriieM (GaKyIbTETOB, B TOM YHCIIE
B (OPMHMPOBAHMU MepeuHel Jyisi MOJIKCKA Ha MEepUOJAUYECKUE W3NaHUS, B
YIIyYUIEHUU MaTePUAIbHO-TEXHUYECKON 0a3bl OUOIMOTEKH.

- TOBBLIINIEHHWE YPOBHS HH(POPMAIMOHHOW KYJIBTYPHl OOydYarOIIUXCS |
corpyanukoB Komrmrekca;

- OKa3aHWe IIOMOIIM B I'yMaHUTapHO-IIPOCBETUTENILCKON paboTe GuOIMOTEKH,
COJICMCTBHE B IPOBEICHUN MACCOBBIX MEPOITPHSITHML;

- obecnieuenue 3(hPeKTUBHOrO B3aUMOJICHCTBHS MOIpasielieHli U (haKyIbTeTOB
Komruiekca npu UCIOIb30BaHHH aBTOMATU3UPOBAHHOM
UH(POPMaLMOHHO-0MOIMOoTeUHOH crucTeMBl «KMAPKY;

- OKa3aHWe COJEKCTBUS METOAMYECKON CIy)KOe B CO3MaHMM W BEIEHUU Oa3bl

—  MCTOAWYICCKAX pa3paO0TOK yUWTEIeW W IPeNoaBareleit KoMImekea.,
Oxazanue conelcTBus OuOIMOTEKAM B OOECIEYEHUH COXPAHHOCTH OHOJIMOTEUHOTO
¢donga (paboTa ¢ 3aJOJKHIUKAMHE U JIP.)

Pemrenuss ~ bubnuoreduHoro  coBeTa  HOCAT  PEKOMEHIATENBHBIM U
KOHCYJIbTAaTUBHBIN XapaKkTep.

4.7. B uensx obecnieyeHus: palloOHAIBHOIO HCIIOIB30BaAHUS HH(POPMALIMOHHBIX
pecypcoB B pabore ¢ JeThbMH M IOHOLIECTBOM Oubnmoreka Komruekca
B3aUMOZiecTByeT ¢ OuOimorekamMu 00IIe00pa30BaTeNbHBIX  OpPraHM3alUi |
o6ubnuoTekamu ropojia MOCKBEI.

4.8. bubnuoreuHo-MH(MOPMALMOHHBIH  OTHEN  BeAET JAOKYMEHTALMIO B
COOTBETCTBUU C HOMEHKJIaTypoii nen Komruiekca.



S.IIpaBa u 0TBETCTBEHHOCTH OT/eJIa
bubnnoreqHo-uH(GOPMAIMOHHBIN OTIE]T UMEET MIPABO:

5.1. CaMOCTOSITENIBHO ONPEeIsATh CONCPKAaHNe U KOHKPETHbIE (OPMBI CBOEH
JeSTEJIbHOCTH B COOTBETCTBUM C LIGJSIMH M 3aJladaMM, YKa3aHHBIMH B HACTOSILEM
[Tosoxenuu.

5.2. IlpencraBnATh Ha paccMOTpeHHE U yTBepxkIeHHe aupekropy Kommekca
IIPOEKTBI JJOKYMEHTOB, peryjJupyromux oudmrnoreunoe jaeio B Komirekce.

5.3. 3HaKOMUTBCA ¢ 00pa3oBaTEIbHBIMH IIPOrpaMMaMH OOIIEro M CpeaHero
npodeccroHanbHoro obpasoBanus, mwiaHamud paborst MO, TIK. Ilosyuats ot
CTPYKTYpPHBIX IoapasaesieHnii Komriekca MmaTepralibl U CBEACHUS, HEOOXOAMMBIE ISl
pelIeHus IOCTaBJICHHBIX MIepe]l OT/IEeNIOM 3a/1ad.

5.4. Onpenenste B cooTBeTcTBUU ¢ [IpaBuiiaMmu mosib30BaHust OMOIMOTEKOM U 10
corjacoBanuio ¢ - Ynpasisromum CoBeToM BHABI U pa3Mepbl KOMIICHCALH yIepOa,
HaHECEHHOI0O I10JIb30BaTe SIMU OUOIMOTEUHO-UHPOPMAITUOHHOMY OTAEIY.

5.5. IpencraBnsate Komiieke B pa3ivuHbIX YUPEXKICHHUSIX W OpraHHM3alysIX B
npejesax CBOEW KOMIICTEHUMHM, IPUHUMAaTh YydacTue B pabore KOH(EpEeHIHiA,
COBEULIaHUH u CEMUHAPOB 1o BOTIpOCaM O6ubIMoTeuHOM 1
O6u6IMOTEUHO-UHPOPMAIIMOHHOHN 1€ TEILHOCTH.

5.6.Bectu B yCTaHOBJIIGHHOM TIOPSIJIKE TEPEIMCKY C APYTHMU OUOIHOTEKAMHU U
OpraHu3alUsIMU.

5.7.Bxopute B OMONMOTEUHbIE OOBEIUHEHUSI B YCTAHOBJICHHOM JIEHCTBYIOIUM
3aKOHOJIATE/ILHOM IOPSIAKE. YYacTBOBATh B paboTe OMOIMOTEUHBIX aCCOMMAlAN HIIH
COI030B.

5.8.BHOCHTB IIPeII0KEH NS TI0 COBEPILICHCTBOBAHUIO OILIATHI TPY/Ia, B TOM YHCIIe
Han0aBoOK, [IOIUIAT M IPEMUPOBAHUS PAOOTHHWKOB 3a JOTOJHHUTENBHYIO paboTy, He
BXOJISIIYIO B KPYI' OCHOBHBIX O0S[3aHHOCTEI; 110 KOMIICHCAIIHOHHBIM MEPOTIPUSTHSIM,
CBA3aHHBIM C BPEAHBIMHU YCIOBUSMHU Tpyna (OMONMOTEYHAs! MbLIb, MPEBLILIECHUE
HOpMaTHBa pabOTHl HA KOMITBIOTEPE).

IIpencraBiaAte paOOTHUKOB HMH(POPMAITHOHHO-OUOJIMOTEUHOTO OTHena K
pasnuuHbBIM (OopMaM IOOIIPEHHUs, HArpaJaMyu 3HAKAM OTJIHMYHUS, MPEILYyCMOTPEHHBIM
111 pabOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

5.9. HudopmaiimoHHO-OMOIMOTEUYHBIM OT/IE HECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTh cBOUX (DoHIOB. PaGoTHUKK HHGOPMAMOHHO-OUOINOTEYHOIO OTHAENA,
BUHOBHBIE B IIPUUMHEHUH ylIepOa OubiinoTedHsIM (GOHIaM, HECYT OTBETCTBEHHOCTD B
MOpsIZIKE, IPEeyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM.

UHCTPYKIHSIMH.



