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1. OO0 ue moJI0KeHust

C uenbio opraHu3aliy W MPOBEAEHUs paGOThI 110 SKCIEPTH3E LEHHOCTH
JOKYMEHTOB, BKJIIOYas 110 JIMYHOMY COCTaBy M ITOCTOSIHHOTO CPOKA XpaHEHMs
M MOArOTOBKM MX Ha XpaHenue B apxuB ['BIIOY «l-ii MOK» (nanee —
Kowmrmieke) cosjaercst  1ocTOSHHO JEHCTBYIOIIAs JKCIEpTHAs KOMUCCHSI
(nanee - DK).

[Tonoxenue cocrasneno ¢ yuerom tpebosauuit MC 1SO 9001:2008, crcteMs
MeHe/pKMeHTa KadectBa Komruiexca, Ilonutukoit u uensiMd B oGmacTH

Ka4yecTBa.
OK siBiisieTcst COBCIIATEJIbHBIM OPraHoM, pelieHus KOTOpPOI'O BCTYNarT B CHITY

nocie yrsepikiacHus ux aupexropom Kommnexca. DK HazHauaercs: nmpukazom
AUpeKkTopa M3  Haubosee  KBAJM(MUIUPOBAHHLIX  CIELUATUCTOB IO
PYKOBOJZICTBOM OJIHOT'O M3 PYKOBOJSILIUX COTPYIHUKOB. B cocraB komuccuu B
00si3aTeIbHOM  TMOPsIAKE  BKJIOYAeTcsi  pabOTHMK — OTBETCTBEHHBIA  3a
OpraHU3aLMIO JIeJIONIPOU3BOJICTBA.

B cBoeit nesrensnoctn DK pykoBoxctByercs Mejepannbubiv 3akoHoM P
«O6 apxuBHOM jiene B Poccuiickoit Memeparmny Ne 125-03 ot 22.10.2004
roja,  COOTBETCTBYIOIIMMH  HOPMATUBAMH 110  JIOKYMECHTAIL[MOHHOMY
00eCrieueHHIO  yNpaBleHYecKOl  JeSTeNbHOCTH, MpUKa3aMHu  JUPeKTopa,
METOAMYECKMMHU PECKOMEH/IALMSIMU, THIIOBBIMH MEPEYHAMH JOKYMEHTOB,
HOMEHKJIATYpOil zei, onucsmu ae, [Nomoxennem 06 DK.

2. Oyuxkuuu IK

OK ocyuiecTBisieT clieayiolue GpyHKIHN:

2.1,

2.2

2.3,

[TpoBOAMT COBMECTHO C OTBETCTBEHHBIM 3a JIENONPOM3BOJICTBO €XKErOMHO
0TOOp JIOKYMEHTOB OpraHU3alMy JUIsl JAJILHCHIIEI0 XpaHeHHs ¥ BBIACICHUS
K YHUYTOXEHHIO, OCYLIECTBIISIET KOHTPOJIb 3a opranuszaiiueii paboTsl ¢
JOKYMEHTaMU B apXUBe.

BbiHocut npejuioxenns 06 0100peHUH U IPE/ICTABICHNHM Ha yTBEPKICHHE B
YCTQHOBJIICHHOM TMOPsIIKE CBOJHBIX oOmuceil jen (rojloBeIX pasjesos)
[IOCTOSIHHOIO W OIucel aen gosnrospementoro (eseiie 10 jier) XxpaneHus, B
TOM YHCJE IO JMYHOMY COCTaBY; aKTOB O BBIACJIEHHH K YHHYTOKEHUIO
JIOKYMEHTOB, CPOKH KOTOPBIX HCTEKJIH,

IlpuHrMaeT HErnocpe/ICTBEHHOE yyacTHe B IMOATOTOBKE W PACCMOTPEHHM
HOMEHKJIATYPBI JIeJI, SKCIIEPTH3€e HEHHOCTH M MOJATOTOBKE JIOKYMEHTOB IS
MOCJIEYIOIIEr0 XPaHeHHUSL.



<8 IIpasa JK

DK npefocTaBisieTcs 1paBo;

3.1.

3.2.

3.3,

3.4.

4.1.

4.2.

4.3.

JlaBaTh yKazaHue COTPY/AHHMKY, OTBETCTBEHHOMY 3d OPraHU3alHIO paboThI ¢
JIOKyMEHTaMH, [0 BOIPOCAM JICJIOMPOU3BOJACTBA, SKCIEPTH3BI LEHHOCTH
JIOKyMEHTOB H TTOJIFOTOBKM MX K [IEPEe/late B apXuB Opranusaiiy.
TpeGoBaTh OT OTBETCTBEHHOI'O 3a XpailcHHE JOKYMEHTOB MpeACTaBIeHU
HEOCTAIONMX JOKYMEHTOB M [HCbMEHHOTO OOBSCHCHHSI B Cllydae HX
yTpaThbl.

[Ipuriamars B Ka4yecTBe KOHCYJBLTAHTOB M DKCIEPTOB Ha 3aCCaHue DK B
06J1aCTH JJIOKYMEHTALMOHHOro o0ecreveHnst yIpaBieHns u apXuBOBEACHHS
crenpanucToB  Llenrpanbaoro  OObBenMHCHHOIO  apXuBa YUpeXKACHUN
cucreMbl 00paszoBaHust ropoaa Mocksbl.

3ampamuMBarh OT CIELUATUCTOB YUPENKICHHUS CBEJICHUS 1 3aKIIOICHU,
HEOOXOJUMBIE JUIs  ONpEJEesIeHUs] I1IeHHOCTH W CPOKOB  XpaHCHHS
JOKYMEHTOB.

MudopMupoBaTh pyKOBOACTBO YUPEIi/ICHHUs 1O BONPOCaM, BXOJSIIMM B
komrnerenuio DK.

4. Opraunnsanus paborsl IK

DKCHepTHAs  KOMMCCHs — OCYLIECTBISICT — CBOIO  JISSITC/IBHOCTE B
HerocpeacTBeHHOM KoHTaKTe ¢ LlentpapibiM OObe/IMHEHIIbIM  apXUBOM
yupesxeHuil cucteMbl 00pasosarus ropoja MOCKBLI 1 IOy 9aeT OT Hee
HeOOXOAUMbIE OPraHU3aLUOHHO-METOMYCCKUC YKA3aHHS.

DK paGoTaer 1o MiaHy, YTBEPIKACHIOMY AMPEKTOPOM W OTYHTBIBACTCS
repeji HUM 0 CBoel padbore.

Bonpockl, OTHOCSIMECS K JICATCIBHOCTH M KOMICTCHLHMHA DK,
paccMaTpUBAIOTCS HA €€ 3ace/laHisiX, KOTOphIe MPOBOJUITCS 10 Mepe
HAJ00HOCTH, HO HE pexe 2-X pas B I'o/l.

Petterss DK NPUHUMAIOTCS GOJBLINTMHCTBOM TOJI0COB. 3nCe/laHus oK
npoTokoaupytorest. JJoKyMeHTHpOoBalne JACsTe/bHOCTH DK opranuzanum
U (opMUpoBaHUe e, OTIOKUBILNXCS B PE3ybTaTe e¢ JiciTelbHOCTH,
BO3JIAraeTcsl Ha CeKperapst KOMUCCHU.



