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1.00uue mos1oxe Hust

1.1. Ilonoxxenue o npueMHONW KOMHCCHUU ['OCYNapCTBEHHOr0 OIOMKETHOIO
po(heCCHOHAIILHOIO 00pa30BaTENbHOIO yupexxaeHus ropoga Mocksbl «IlepBbiit
MockoBckuit OOpazoBatenbublii Komrmieke» (manee — I'BIIOY «l1-1 MOKy,
Kommiekc) ompejensier cocrtaB, OCHOBHBIC 3alladyd,  MOPSJIOK M OPraHU3alHIo
pabotel IIpremuoii komuccun Komrutekca. [[jist MoAroToBKY U MPOBECHHS [TpHeEMa
B KoMruiekc co3paroTcsi INpueMHasi KOMHUCCHSI, IpeAMeTHas SK3aMeHal[dOHHas
KOMHUCCHSI U alleJUISILIMOHHAS KOMUCCHSL.

[Tonoxxenue cocrabieno ¢ yuerom Tpedopanui MC ISO 9001:2008, cucremsr
meHe/pKMeHTa kauectBa Kommekca, [lonutukoit u [ensmu B obacTi kayecTsa.

1.2. ITpuemHas komuccust B CBOeil paboTe pyKOBOJACTBYETCS:

- OepnepanbubiM 3akoHoM oT 29.12.2012 r. Ne 273-d3 «O6 obpa3zoBanuu B
Pocculickoit @eepaninny;

- npukazoMm Munucrepersa obpasoBanust U Hayku Poccuiickoit ®ezepaiuu oT
23.01.2014  Ne 36  "OO6 ytBepxnaenuu Ilopsaka mnpuema Ha oOyveHHE I10
o0pa3oBaTesbHbIM IIPOrpaMMaM CPeHero mpodeccuoHalbHOT0 00pa3oBaHus"

- npukazom MunucrtepcTBa oOpasoBanust u Hayku Poccuiickoit desepaliuu ot
11.12.2015 Ne 1456 «O Buecenuu usmeHeHuid B [lopsimok mpuema Ha 0OydeHHE 110
00pa3oBaTeNIbHBIM  [IPOrpaMMaM  CpeJHero IMpo(ecCHOHAIbHOrO 00pa3zoBaHMs,
YTBEPXKIEHHBIM Trpukazom MuHucrepctsa obOpazoBanust u Haykh Poccuiickoi
Geneparuu ot 23 01. 2014 . No 36»;

- IIpuxazom MunucrepcTBa oOpasoBaHusi U Hayku Poccuiickoit Denepanuu ot
30.12.2013 No 1422 «OO0 yTBEp>KJ€HHU MEPEUHs] BCTYHTEIbHBIX UCIBITAHUN TPU
nmpueMe  Ha  o0yuyenne 1o  0Opa3oBaTeJbHBIM  IIpOorpaMmaMm  CPEIHEro
po(hecCHOHANIBHOI0 00pa3oBaHUs 110 POPECCUAM U CIICHUATBHOCTIM, TPEOYIOLIMM

y MOCTYNAOMIKUX HAJIMYKS ONPEAETIEHHBIX TBOPUECKUX CIIOCOOHOCTEH, (PUBHMUECCKUX U
(WJIK) ICUXOJIOTHYECKUX KauyeCTB»

- YcraBom Komruiekca;

- «IIpaBustaMu nipuema rpakaan Ha oOyUyeHHe 110 00pazoBaTeNIbHBIM IPOrpaMMaMm
cpenHero IpodeccuoHanbHOr0 oOpa3oBaHust B [ocymapcTBeHHOe OHOKETHOE
npodeccuoHaabHOe 00pa3oBaTelbHOE yupexaeHne ropoga MockBel «llepBblit
Mockosckuit Obpazoparenbblii Komiekey;

1.3. CocraB mnpueMHOM KOMHMCCHM yTBEpPXKJACTCsl IPUKA30M JUPEKTOpa
Kowmmiekca. Ilpencenarenem npuemMHoit komuccuu sipisiercs aupektop Komrmiekca.
[lo mopydenuro npeacenaresns IPUEMHON KOMUCCUM, B YaCTH HE MPOTUBOpeYallei
3akoHomarenbcTBy Poccuiickoii  Denepauun B obOnactu  oOpaszoBaHus — €ro



TOJIHOMOYMSI MOKET OCYLIECTBJISITh MEPBBIH 3aMECTUTENb Tpejiceaareiss — MnepBbli
3aMeCTUTENb JUPEKTOPA.

ITpencenaresns mnpueMHONM KOMMCCHM Ha3HadaeT OTBETCTBEHHOTO — CeKpeTraps
MPUEMHOM KOMHCCUHM, KOTOPBIH oOpranusyer padoTy MNpUEeMHOM KOMHCCHH,
PYKOBOJIUT BCEH JIEATENbHOCTHIO, ONpEeIeNisIET O0S3aHHOCTH YJIEHOB KOMHUCCHH,
HECET OTBETCTBEHHOCTH 32 BBIIIOJHEHHE YCTAHOBJICHHBIX KOHTPOJBHBIX (P
npuema, codJII0JIeHre 3aKOHOAATe/IbCTBA U HOPMATHBHBIX MPABOBBIX JOKYMEHTOB B
obytacTu 0Opa3oBaHusl.

1.4. CocrtaB mnpueMHONH KOMUCCHH YTBEP)KAACTCS IPHUKA30M JIUPEKTOpa HE
no3jiHee 15 stHBaps TEKylLIero roja B Ipejesiax, HeOOXOJUMBIX IS BBIIIOJIHEHHS
nocTaBiieHHbIX 3a7a4. Cpok mosHoMouuit [IpuemMHON KOMHCCHH COCTABIISIET OIUH
roj. B cocraB npueMHONH KOMHUCCHM MOTYT BXOJHUTH PYKOBOJUTEIIH CTPYKTYPHBIX
noJipa3fiesieHuid, U Ipyrue Juna u3 dyucia padboruukos Komrrekca.

2. IHostHOMOYHS NPUEMHONH KOMHCCHH

2.1.  OcHoBHOM 3ajjauedl TMPUEMHOW KOMHCCHH SBJIIETCS oOOecreyeHue
COOJITOJICHHST TIpaB IpaXKJaH Ha 00pa3oBaHHE, YCTAHOBJIECHHBIX 3aKOHOATEILCTBOM
Poccuiickoit ®@enepanuu, riacHOCTH U OTKPBITOCTH MPOBEACHHS] BCEX IPOLIEAYP
npuema, 00bEKTUBHOCTH OLIEHKH CITOCOOHOCTEH MOCTYIMAIOINX.

2.2. B pamKax CBOMX ITOJIHOMOYHMH IIPUEMHAsi KOMHUCCHH BBITIOIHSCT CIIEYIOLIME
(byHKUMU:

- opranuzauusi MHGOPMHUPOBAHUSI IPaXIaH, nocrynamouux B Komruieke;
- opraHu3zaius Npo(OpUeHTAIIMOHHON pabOThI;
- OpraHu3alus [puemMa JOKyYMEHTOB OT rpaxk/iaH, nocrynatomumx B Komriekc;
- opraHu3zauuio peructpaunu Ha [loprane rocyciyr ropojga MocKkBbI
http://pgu.mos.ru/
[10JITOTOBKA U MIPOBEJICHHUE BCTYIIUTEIbHbBIX UCITBITAHUM;

1

OopraHusanus pa6OTbI OK3aMCHAIIlMOHHBLIX U alleJIJIIUMOHHbBIX KOMPICCI/Iﬁ;

I[IOABCACHHNEC UTOI'OB KOHKYPCa 110 pe3yJibTaTaM BCTYIIHUTEIIbHBIX HUCITbITAHUU
1 oOecrnieyenus 3adyucieHus: B Komiiekc.

3. llopsinok pesitesibHocTU [lpuemuoii komuccuu

3.1. OrercTBeHHblld cexkpeTapb [IpuemHOl Komuccuu 3abjiaroBpeMeHHO
FOTOBUT pa3jiMyHble HH(POPMALMOHHBIE Marepuasbl, OJaHKH HEOOXOIUMOM
JOKyMEHTalUH, OPOPMIISIET CIIPABOUHbIE MATEPHAJIbI 10 CHELHATbHOCTSIM, 00pa3Ibl
3aIl0JIHEHUS] JIOKYMEHTOB aOuTypubeHTaMH, OOecrieurBaeT YCJIOBHS XpaHEHHsI
JIOKYMEHTOB.
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3.2. Jlo navasa npuema B Komruiekc odopmiisieTcss ”HPOPMAITHOHHBIN CTEH/T
[PUEMHON KOMHCCHH, HA KOTOPOM MOMEIIAIOTCS CISAYIOIIUEe MaTePUAIbI:

3.2.1. Ilepeyens crneuuanbHOCTEN, Ha KoTopble KoMmIiuiekc oOBsBISIET NpHeM
JIOKYMEHTOB B COOTBETCTBHH C JIMUEH3UEH; MPU 3TOM IO KKJOH CITeIHAIbHOCTH,
npopeccun (¢ BblAeneHHMEM  (GopM  OOydeHHs, TNPOrpaMM  CPEIHEro
npopeccuoHaibHOrO  00pa3oBaHMsi) W 00pa3oBaHUs, HEOOXOJUMOro  JiIs
noctyrieHust (OCHOBHOe obliee, cpefHee ollee, cpeaHee MpodhecCHOHATBLHOE 10
mporpaMMe  IOATOTOBKM  KBaJU(UKALMOHHOTO  pabouero  (Ciry»ariero)
YKa3bIBAIOTCS CIIEAYIOLIUE CBEJICHUS:

- KOJIMYECTBO MECT I IpUeMa 3a CueT CpPeACTB OropKeTa ropoga MOCKBBI B
COOTBETCTBUU C YTBEPXKACHHBIMU KOHTPOJIbHBIMU Li(ppamu (manee — KIIIT),
ycra"HoBieHHbIMA i I'BITOY «1-it MOK» JlenapramenToM 006pa3oBaHus ropoja
MockBBI.

- KOJIMYECTBO MECT Uil IIpUeMa II0 JOroBopaMm ¢ (OHU3UYSCKUMH W
IOPUJINYECKUMU JIMLIAMU;

- IIepe4YeHb BCTYIUTEIbHBIX HCIIBITAHUM, (OPMBI TPOBEJCHUS H CHCTEMa
OILICHOK BCTYITUTEJbHBIX UCIIBITAHUM.

- IpOorpaMMbl  BCTYIMUTEJIbHBIX MCHBITAHUW, TMPUMEPBl 3adaHUN IS
BCTYITUTEJIbHBIX UCIIBITAHUM.

3.2.2. Konus nuIeH3UM Ha IPaBo BeJeHUsl 00pa3oBaTeIbHOU AesSITeIbHOCTH
(c ykazaHueM cliel[iabHOCTEeN );

3.2.3. Komnus CBUAETENLCTBA O TOCYAApCTBEHHON akkpenutauuu Komrurekca (¢
yKa3aHUEeM CIelUalbHOCTEN);

3.2.4. OOBsBIACHUS O CPOKax IMOJA4YM JOKYMEHTOB U O CpPOKax IMPOBEIECHMS
BCTYNIUTEJIHBIX ~ HUCIBITAHUM, oOpasel 3asBieHUss o TmpueMe. llepeueHn
MpEeACTaBIISIEMbIX JJOKYMEHTOB.

3.2.5. IlpaBmya mojadyud M pacCMOTpPEHME aleJUIaluid [0 pe3yJjbTaTaM
BCTYIUTEIbHBIX UCIIBITAHUM;

3.2.6. [Ipyras unpopMaius, JOBOJUMAs IO CBEJICHUSI aOUTYPHEHTOB.

B nepuon mnpuema noxkymentoB IIpuemHass xomuccus exelHEBHO HH(GOPMHUpPYET
MTOCTYTIAIOIIEro O KOJIMYECTBE MOaHHBIX 3asBJICHUN.

3.3. IIlpuemM NOKyMEHTOB PETrUCTPUPYETCS B CHELUAIBHOM XKypHaie. DopMbI
JIOKYMEHTOB ycTaHaBiuBaroTcss KowmruiekcoMm ¢ ydetom obecriedeHHsl Bcex
HEO0OXOAUMBIX JIaHHBIX O JUYHOCTH MOCTYIAIOIIETO.

Jlo Havana npueMa JOKYMEHTOB JIUCTHI )KypHala HyMEpPYIOTCS, POIIUBAIOTCS
U oneyarblBalOTCA. B JileHb OKOHYaHUs IpHeMa JOKyMEHTOB 3allUCH B JXypHalie
3aKpBIBAIOTCSI UTOTOBOM YepTOM, KOTOpasi PUKCUPYETCsT MOAITUCHIO OTBETCTBEHHOIO
cekperapsi, U CKperuiseTcs revarblo.



5

B ¢dopmy 3asgBiieHuss BKIIOUAOTCs Tpadbl, IpeLycMaTpUBaioiie hUKCAIUIO
MOCTYMAOUM (JIMYHOM MOJITUCEIO) CIeyIOUX (PaKTOPOB:

- O3HaKOMJIEHME C JIMUEH3uWel Ha 1paBo BeaeHuss Kowmiuekcom
00pa3oBaTeNbHOM  HEATeNIbHOCTH,  CBHJETENBCTBOM O  TOCYJapCTBEHHOM
akkpenurauuu, [IpaBmiamu npuema;

3.4. Ha xa)x10ro nocTynaroIero 3aBOAUTCSA JHYHOE JeJI0, B KOTOPOM XPaHSITCS
BC€ CIaHHbIE UM JOKYMEHTBI U MaTepUAJIbI CIAYU BCTYMUTENbHBIX UCIBITAHUIA.

KypHanpl perucrpanMu M JIMYHBIE JeJla TIOCTYMHAIOIIMX XPaHSATCS Kak
JIOKYMEHTBI CTPOrOi OTYETHOCTH.

3.5. Iloctynarouiemy BblJ1aeTcsl paclycka o ImpueMe JJOKYMEHTOB.

3.6. IlpriemHas KOMHMCCHSI B COOTBETCTBUH C IOJIyYEHHBIMH OT a0UTypHEHTa
JIOKYMEHTaMH [IPUHUMAET PEIIEHHE O JOIYyCKe MOCTYMAIoMero K BCTYMUTEIbHBIM
UCIBITAHUSIM, YCIOBUSAX €r0 YJacTHsI B KOHKYPCE U U3BEIaeT ero 06 3ToM.

ITocTynaromuM, AOMYIIEHHBIM K BCTYNHUTEIbHBIM HCIBITAHUSM, BBIIAETCS
9K3aMEHALMOHHBIA JINCT. DK3aMEHALMOHHBIM JIUCT TMOJINIUBAETCS B JIMYHOE JIEJI0
aOUTypUeHTAa 10 OKOHUYAHUU BCTYITUTEIIBHBIX UCITBITAHU.

3.7. DOx3aMeHallMOHHbIE TpPyNnbel (OPMUPYIOTCS B MOPSAKE PETHUCTPALUM
npuemMa JOKyMEHTOB.

3.8. Pacrucanue BCTYNUTENBHBIX HCIBITAHUM yTBepXAaeTcsi MpeicenaresieM
IIpueMHO# KOMUCCUU U OOBSIBIISIETCS] HE MO3/1Hee, yeM 3a 10 aueit 1o ux Hayana. B
pacnucaHuy BCTYIUTENbHBIX MCIBITAaHUM (paMumIMK Tpejcenaresieil MpeaMeTHLIX
9K3aMEHALMOHHBIX KOMUCCHUM M 3K3aMEHATOPOB HE YKA3bIBAIOTCS.

3.9. Jlns nocTynaromux HPOBOJATCS KOHCYJbTALUH, KaK 0 COJEPIKAHUIO
[IPOrpamMM BCTYNMTEIbHBIX HUCIBITAHUM, TaK U TI0 OpPraHU3allMd BCTYITUTEILHBIX
WCIIBITAHUH, KPUTEPUSAM OLEHKH, IPEAbABISIEMBIM TpPeOOBAHUSAM, IOPSIKE
KOHKYPCHOI'O 324U CJICHHUSI.

3.10. BcerynurenbHble MCHBITAHUSI IPOBOJAATCS B CPOKH, YCTAaHOBJIEHHBIE
[IpaBunamu npuema.

3.11. Ilpu BXOome B ayAMTOpHUIO, IZe MPOBOISTCS WCIBITAHMS, MOCTYIAIOLIUA
NPENBABISET IACIOPT MWW JPYrod JOKYMEHT, YIOCTOBEPSIOUIMHA JIMYHOCTE.
Ilepevens apyrux npUHAUIEKHOCTEH, HEOOXOAUMBIX aOUTYPHEHTY B ayJAMTOPUU
JUISL CIaYM BCTYNHUTEIbHOTO UCIIBITAHUSI, OIIPEeNsIeT IpUeMHast KOMHCCHSI.

3.12. Tloctrynaromiye, He SIBUBLIMECS Ha BCTYIHTEJbHbIE HCIBITAHUSA 110
YBaXXUTEJIIbHOW IIPUYUHE, IOJTBEP)KICHHON JOKYMEHTAIBHO, JIOMYCKAIOTCS K Cade
BCTYIUTENIBHBIX HUCIBITAHUNA I10 pa3pelleHUI0 Mpejcenaress MPUeMHON KOMHCCHUH
WJIM OTBETCTBEHHOI'O CEKpeTapsi B IIPeJeslaX YCTaHOBJIEHHBIX CPOKOB IPOBENCHUS
BCTYITUTEJIbHBIX UCIIBITAHUM.

3.13 Pewmenus IlprueMHON KOMUCCHUU NPUHUMAIOTCS MPOCTHIM OOJILINUHCTBOM
rOJIOCOB IIPU HAJIMYUU He MeHee 2/3 yTBepKACHHOI0 COCTaBa.
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3.14. IlpueMHast KoMuccHs 00s13aHa O3HAKOMUTD MMOCTYMAIOIINX C PE3YJIbTATAMH
BCTYIIMTEbHBIX ~HMCHBITAaHWA. BegomMocTu ¢ pesynbratraMd  BCTYIIMTEIbHBIX
UCIBITAHUN [TOMELIAI0TCS JIJIS1 O0IIero 03HaKOMJICHHS Ha CIIELIMAIbHOM CTEH/IE.

4. Oruernoctsb Ilpuemuoii komucenu

4.1. Pabora IIpueMHO# KOMHUCCHHM 3aBepUIAETCS OTYETOM 00 UTOTaxX IpueMa Ha
negarorudeckom cosere Komruiekca.

4.2. B kadecTBe OTYETHBIX HNOKYMEHTOB IIpU IpoBepke paboTel I[IpueMHOi
KOMHUCCUM BBICTYIAIOT: 3aKOHBI, MIOCTAHOBJICHUSI, PACIIOPSIKEHUSI OPraHOB BIACTH
P® u ropoma Mocksel, Jlenapramenta o0pa3oBaHusi Topoga MOCKBBI 110 BOIIpOCam
obpaszosanust; IlpaBuna npuema; HOKYMEHTBHI, MOJTBEPXKAAIONIME KOHTPOJIBLHbIE
uudpel puema; IpUKa3bl 110 YTBEpXKICHHUIO cocTaBa [lpuemHON KoMuccHH,
MPEAMETHBIX DK3aMEHALMOHHBIX KOMHUCCHUN; IIPOTOKOJIBI MPUEMHOM KOMUCCUU;
MPOTOKOJIBI PEIEHHMS alEJUIIUOHHON KOMUCCUHM, XKYpHaIl ()KypHAJIbI) perHCTpaIiK
JIOKYMEHTOB IIOCTYIAIOIIUX, PACIIMCAHUE BCTYIUTEJbHBIX HCIBITAHUN, JIMYHbBIE
JeJla TOCTYNAKOIINX; 3K3aMEHALUMOHHbIE BEJIOMOCTH; MPHUKA3bl O 3aYMCIICHUU B
COCTaB CTY/ICHTOB.

4.3. OcdopmiieHHBIE TUYHBIE JleNa 00yUarOIUXCST ePeIaloTCst B OTIEN KaJpOoB
obyuatomuxcst Komruiekca.

5. es10npou3BOACTBO MPHUEMHONH KOMHCCUH

5.1 JlenornpousBoacTBoO OCYLLECTBIISIETCS B COOTBETCTBHUU g
3akoHozarenscteoM  P®d B obmactu  3alUTBl  EPCOHANBHBIX  JIAHHBIX,
YyCTaHOBJIEHHOW HOMEHKJIATY PO JeJ.

5.2 JlenonpousBoJCTBO OCYIIECTBISIET OTBETCTBEHHBIH CeKpeTaph IMPUEMHOM
KOMHUCCHHU.

5.3 Peuienuss npueMHOH KOMUCCHUM O(QOPMIIFOTCS COOTBETCTBYIOLIUMHU
[IPOTOKOJIAMH, KOTOpPbIE MMOAMMUCHIBAIOTCS IMpejce/aTe/ieM M OTBETCTBEHHBIM
cekperapem lIpuemMHON KOMUCCHH.

5.4 ®opmupyeMmble B IpoIecce MpUeMa CIUCKU JIUL, MOJaBIINX JOKYMEHTEI,
HEOOXOAMMBIE JUIsl MOCTYIJICHHs, OT/eJIbHbIC CIMCKH MOCTYIAOIUX [0 KaXKI0OMY
HarpaBJIEHUIO XPAaHATCS B NMPUEMHONM KOMMCCHM A0 KOHIA KaJIeHJapHOI'0 roja, B
KOTOpPOM Obljla 3aBeplUIeHa IpoLeaypa 3a4UCICHHs, W 3aTeM YHHYTOXKAIOTCS B
YCTAHOBJICHHOM IOPSIIKE.



